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DATE ISSUED:  FRIDAY, FEBRUARY 17, 2023 
SUBMISSION DEADLINE:  TUESDAY, MARCH 14, 2023 AT 10:00 A.M. (CST) 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

ALL BIDS AND OTHER COMMUNICATIONS 

MUST BE ADDRESSED AND RETURNED TO: 

The Gary Housing Authority 

Department of Procurement Services 

578 Broadway, 2nd Floor 

Gary, Indiana 46404 

ATTENTION:  Khalim Muhammad, Procurement & Contract Administrator  

 

CONTACT:  Khalim Muhammad, Procurement & Contract Administrator 

PHONE: 219-881-6557, E-MAIL: kmuhammad@garyhousing.org 

 

 

 
Submissions must clearly indicate the name of the project, "Commercial Real Estate Advisory, Land Use, & Master 

Planning Services", the Specification Number “2023-100-009” and the time and the date specified for receipt. The 

name and the address of the Offeror must be clearly printed on all correspondence.  Responses will be accepted at 

The Gary Housing Authority, until 10:00 a.m. (CST), Tuesday, March 14, 2023.   

 
Taryl L. Bonds 

EXECUTIVE DIRECTOR 



PROJECT INFORMATION 

PRE-SUBMISSION MEETING 
Date, Time, & Location: Tuesday, February 28, 2023 at 10:00 a.m. (CST) 

Via Zoom Meeting 
(See below for invitation details) 
This meeting IS NOT mandatory 

PROJECT DEADLINES: 
Deadline for Questions: 
Proposal Submission Deadline: 

Friday, March 3, 2023 at 1:00 p.m. (CST) 
Tuesday, March 14, 2023 at 10:00 a.m. (CST) 

SUBMISSION ADDRESSEE INFORMATION: To:     Khalim Muhammad 
   Procurement & Contract Coordinator 
   The Gary Housing Authority 
   578 Broadway, 2nd Floor 
   Gary, IN  46402 

From:  Contact Name, Title 
   Bidder’s Name (Firm Name) 
   Address 
   Specification Name and Number 
   Date and Hour Deadline 
   Contract Administrator 

If more than one envelope/box shall be used to deliver the package, both envelopes/boxes MUST clearly indicate the 
required information. 

DOCUMENTS TO BE SUBMITTED 
One (1) “ORIGINAL” Proposal Package 
Five (5) “COPY” Proposal Packages 
One (1) “ELECTRONIC” Proposal Package 
One (1) SEPARATELY SEALED LIST OF PROPOSED FEES/RATES 

One (1) original submission package, five (5) copies of the submission package, one (1) electronic copy via flash drive, and 
one (1) Separately Sealed List of Proposed Fees/Rates, marked Confidential MUST be mailed or hand delivered to the Gary 
Housing Authority address listed above by the Tuesday, March 14, 2023 at 10:00 a.m (CST). deadline.  NO EMAILED OR 
FAXED RESPONSES WILL BE ACCEPTED. 

CONTRACTORS ARE STRONGLY ENCOURAGED TO ENTER FIRM PROFILE INFORMATION DIRECTLY ONTO THE GHA 
WEBSITE UNDER VENDOR REGISTRATION 

www.garyhousing.org 

Topic: Commercial Real Estate Advisory, Land Use, & Master Planning Services Pre-Submission 
Meeting 

Time:  Feb 28, 2023 10:00 AM Central Time (US and Canada) 

Join Zoom Meeting  
https://us06web.zoom.us/j/87078047917?pwd=T2dLaTdJZlRod1Z4cHBocDRkUWdEdz09 

Meeting ID: 870 7804 7917 
Passcode: 429634  
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SECTION I – INTRODUCTION & BACKGROUND 

                                        
I. INTRODUCTION 

 
The Gary Housing Authority (“GHA” or “the Authority”), its Instrumentalities, Affiliates and 
Intergovernmental Partners, are hereby soliciting responses from qualified firms and/or individuals 
(“Consultant” and/or “Respondent”) to provide Commercial Real Estate Advisory, Land Use and 
Master Planning Services (“Services”) PHA-Wide and City-Wide, towards community revitalization 
and development for the Authority and the City of Gary.  The objective of this Request for 
Qualifications (“RFQ”) is to provide strategic, consulting Services for the Authority’s and the City of 
Gary’s overall Economic Development strategy and implementation plan (“Master Plan”) founded 
on Economic Mobility principals. The responding Consultant will provide expert advice in 
Community Revitalization, Economic Development and Economic Mobility cutting edge strategies 
based on analysis of information provided, other regional plans, research of national best practices, 
interviews and other methods. The work requires understanding effective economic development 
strategies and successful implementation by integrating the perspectives of non-profits, businesses, 
educators, funders, and others. The goal is providing both the GHA and the City of Gary, with an 
overall economic development strategy (centered on economic mobility with place-based and 
people based community development strategies) and actionable master plan, which will allow the 
Authority as a component of the City of Gary, and the City as a whole, to meet the needs of the 
present without compromising and yet ensuring the ability of future generations to meet their own 
needs and full potential.  The recommendations made should include short and long-term goals with 
metrics to track the success in implementing the plan and collaborating with others over the next 5 
to 15 years. 

II. BACKGROUND 
 

The City of Gary, Indiana was founded in 1906 by the United States Steel Corporation as the home 
for its new plant, Gary Works. The city was named after lawyer Elbert Henry Gary, who was the 
founding chairman of the United States Steel Corporation.  Gary’s jurisdictional footprint has a total 
area of 57.18 square miles and is serviced by the Gary/Chicago International Airport, with a Foreign 
Trade Zone designation, and is an alternative airport to the Chicago region's two larger airports. The 
city's public transport is provided by the Gary Public Transportation Corporation and the Northern 
Indiana Commuter Transportation District (NICTD) who operates the South Shore Line train which 
connects to the Chicago transit system, providing service from Millennium Station in downtown 
Chicago, Illinois to the South Bend International Airport in South Bend, Indiana.  As of the 2020 
census, however, the city's population was roughly 70,093, making it Indiana's ninth-largest city.  
Like other Rust Belt cities, Gary's once thriving steel industry has been significantly affected by the 
disappearance of local manufacturing jobs since the 1970s.  However, with federal and state 
economic development initiatives, the South Shore Double Track Project underway with the 
Regional Development Authority (“RDA”), and assistance from the U.S. Department of Housing and 
Urban Development (“HUD”) and the Indiana Housing and Community Development Authority 
(“IHCDA”), the City and other ancillary departments and quasi-judicial Agencies, are beginning to 
experience a renaissance and reimagining of its former glory. 

The Gary Housing Authority is a public agency, formed under the United States Housing Act of 1937, 
charged with providing decent, safe and affordable housing for low-income persons.  The GHA 
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provides publicly assisted housing, comprised of conventional public housing and the Housing 
Choice Voucher (“HCV”) Program.  The GHA currently manages nearly 558 public housing units, 
under the Annual Contributions Contract (“ACC”) in eight developments geographically divided into 
six asset management projects (“AMPs”). Additionally, the GHA administers 2,453 Housing Choice 
Vouchers. The GHA also acts as Co-Developer with several development partners using various tax-
credit funding, private activity bond and debt equity financing, in addition to Project-Based 
Vouchers to facilitate newer and rehabilitated housing stock for the citizens of the City of Gary. 

The United States Department of Housing and Urban Development (“HUD”) provides the funding for 
much of this work and therefore all work performed must be in compliance with all rules and 
regulations of these programs, and all other applicable Federal regulations including, but not limited 
to, Handicap Accessibility (Section 504), Americans with Disabilities Act (ADA), Uniform Federal 
Accessibility Standards (UFAS), Davis-Bacon wage requirements, Environmental Protection Agency 
rules and regulations, HUD’s Modernization Design Standards and Federal procurement 
requirements.  In addition to the Federal laws, rules and regulations, all work must also be 
performed in compliance with state, county and local laws and regulations. 

For additional information about the GHA and our programs, please visit our website at 
www.garyhousing.org.  For additional information about the City of Gary, and its interdepartmental 
operations, please visit our website at www.gary.gov. 
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III. CITY OF GARY JURISDICTIONAL MAP AND GARY HOUSING AUTHORITY BUILDING AND 
DEVELOPMENT PROFILE 
 

 

GARY HOUSING AUTHORITY BUILDING AND DEVELOPMENT PROFILE 

No. Name Property Address City & State ZIP Building Type 

11-01 Genesis Towers 578 Broadway (Office) Gary, IN 46402 Senior Citizen High Rise 

11-03 Gary Manor 11th Avenue & Broadway Gary, IN 46402 Vacant Land 

11-03 Broadway Manor 12th Avenue & Broadway Gary, IN 46402 Family Development 

11-04 Glen Park High Rise 3280 Pierce Street (Office) Gary, IN 46408 Senior Citizen High Rise 

11-05 Concord Village 1 5001 W. 19th Avenue (Office) Gary, IN 46407 Family Development 

11-05 Concord Village 2 19th Avenue & Hanley Street Gary, IN 46407 Family Development 

11-05 Concord Village 3 19th Avenue & Clinton Street Gary, IN 46407 Vacant Land 

11-05 Concord Village 4 5th Avenue & Hamlin Street Gary, IN 46406 Family Scattered Sites 

11-07 Delaney Community (East) 2234 Attucks Place (Office) Gary, IN 46407 Vacant Land 

11-07 Delaney West 21st Avenue & Polk Street Gary, IN 46407 Vacant Land 

11-10 Dorie Miller Homes 1722 E. 21st Avenue (Office) Gary, IN 46407 Vacant Land 

11-10 Dorie Miller East Point 21st Avenue & Alabama Street Gary, IN 46407 Family Development 

11-10 Dorie Miller Heights 5th Avenue & Marion Street Gary, IN 46403 Family Scattered Sites 

N/A 
Emerson High School 
Spaulding Elementary School 

7th Avenue & Rhode Island Gary, IN 46402 
Vacant Land with 
Dilapidated Structure 

N/A 
Horace Mann High School 
Vohr Elementary School 

524 Garfield Street Gary, IN 46404 
Vacant Land with 
Dilapidated Structure 

N/A Ernie Pyle Elementary School 20th Avenue & Ellsworth Street Gary, IN 46404 
Vacant Land with 
Dilapidated Structure 

N/A 
Watson School for Boys 
Drew Elementary School 

2065 Mississippi Street Gary, IN 46407 
Vacant Land with 
Dilapidated Structure 

N/A Broadway Downtown Corridor 5th, 6th, & 7th Avenue & Broadway Gary, IN 46402 Vacant Land 
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SECTION II – SCOPE OF SERVICES 

 

The Gary Housing Authority, its Instrumentalities, Affiliates and Intergovernmental Partners are seeking 
qualified firms and/or individuals, with experience in providing Commercial Real Estate Advisory and 
Consulting Services (“Services”), including but not limited to, project and concept development, asset 
inventory and analysis, strategic land use planning, market analysis, feasibility assessments and fiscal 
impact analysis, risk assessments, highest and best use analysis, adaptive reuse, economic development, 
Transit-Oriented Development (TOD), Transit Development Districts (TDDs) and transportation corridor 
planning, Choice Neighborhoods and community revitalization, portfolio repositioning, planning and 
implementation grant writing, public-private partnerships (P3s), mixed-use and mixed-finance 
development, structured financing strategy, deal structuring and transaction support, project 
management and technical due diligence, all in effort of the desired goal of assisting the Authority, its  
Instrumentalities, Affiliates, and Intergovernmental Partners with overall master planning and urban 
design for the City of Gary, on a task order/as-needed basis.  If awarded, each respondent is expected to 
provide nonpartisan and objective real estate advisory, land use and master planning advice that is not 
influenced by local politics, special interest groups, or intractable interests. 
 

While it is understood that some respondents to this Request for Qualifications may possess the 

capacity and qualifications to provide all of the requested services listed herein, other firms and/or 

individuals may only possess the capacity to respond to some of the requested services listed within the 

scope of services.  As such, respondents to the solicitation are not required to respond to nor possess all 

of the disciplines listed but may submit its capacity and qualifications with regard to the specific real 

estate related services the firm and/or individual has the ability to provide.  The Authority reserves the 

right to make multiple awards to multiple respondents with different real estate disciplines. 

 

The following is a list of services and/or projects that the firm(s) and/or individual respondents may be 

expected to provide: 

 

Commercial Real Estate Advisory and Consulting 

 

Assist the Authority, its Instrumentalities, Affiliates and Intergovernmental Partners with Real Estate 

Advisory and consulting, including but not limited to: 

 

• Assessment of current economic strengths, weaknesses, opportunities and threats (SWOT 

analysis). 

• Identify innovative and competitive strategies for economic growth and economic mobility. 

• Propose economic development strategies that promote the City of Gary’s growth of jobs and 

investment, and the Authority’s subsequent supportive need for market-rate and affordable 

housing. 

• Assist in the identification, marketing, negotiating, purchasing, leasing and/or disposition, and 

any other related brokerage services, of select Authority and City-owned property(ies) to end 

users, and/or obtaining site control of properties selected and needed by the Authority and the 

City of Gary for development. 

• Assist the Authority and City of Gary in attracting, discussing and positioning businesses within 

the City of Gary’s limits. 
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• Assist the Authority and City of Gary in identifying supportive services needed by the residents 

of the City of Gary. 

• Identify technologies and industries to provide strategies that will foster and allow the Authority 

and the City of Gary to compete with other cities and communities. 

• Advise and devise coordination strategies for selected areas (e.g. future development, 

redevelopment, neighborhood connectivity, utility infrastructure and public spaces) gathering 

input from key stakeholders and obtaining public input. 

• Examine economic and community development tools, potential funding sources and programs, 

and determine the potential impact to support the Authority’s and the City’s economic mobility 

strategy. 

• Advise and assist in the development of master-planned Authority and City of Gary projects and 

communities. 

 

Land Use 

 

Work with the Authority, its Instrumentalities, Affiliates and Intergovernmental Partners to identify 

potential areas of land use development and/or redevelopment, including but not limited to: 

 

• Assist the Authority and the City of Gary with land assemblages and land banking, repurposing 

or adaptive reuse, repositioning of land/property and owners/users. 

• Analyze supply market data to support real estate transactions proposed by the Authority, the 

City of Gary and potential developers. 

• Introduce potential redevelopment options/opportunities for developers and end users. 

• Provide input on land use, marketability and feasibility of available opportunities. 

• Assist in coordinating efforts between the aforementioned entities on whether any incentive 

mechanisms may be useful in certain redevelopment opportunities. 

• Assis the Authority and the City of Gary with land use assessments, fiscal impact analysis and 

highest and best use analysis of existing land uses, occupied and vacant residential and non-

residential structures, transportation corridors, railroad operations, parking 

conditions/management and public spaces. 

• Area analysis of current regional context, policy environment, current built environment and 

current natural environment.   

 

Master Planning 

 

It is the desire of the Authority and the City of Gary, that the outcome(s) derived from the real estate 

advisory and consulting services body of work, should result with a living and breathing document and 

actionable master plan.  This RFQ seeks services related to a wide variety of planning tasks and related 

issues for multiple Authority and City of Gary potential projects.  Projects may consist of a single 

community or district, a regional sub-area, or a city-wide project.  The specific areas where the work will 

be conducted will be determined by the Authority and the City of Gary, in advance, via task order, and 

as projects progress.    
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At times, multiple services may be necessary, and may be requested from multiple respondents 

simultaneously.  As previously stated, some respondents may only possess the capacity to respond to 

some of the requested services, and as such, may only provide a component or work product to the 

overall plan as a whole.  A project may require a Housing Authority plan, a City of Gary community-

specific plan, a district and/or regional sub-area plan, a comprehensive plan, and up to and including 

master planning-level activities and initiatives.  It is therefore anticipated that more than one contract 

will be awarded in efforts of obtaining the support and services needed and requested herein this RFQ.  

To assist in identifying, including but limited to, the generalized aforementioned services, as well as 

evaluating each firm’s and/or individual’s response, a checklist of categories (Checklist of Services & 

Categories – Exhibit A) has been provided to assist respondents in identifying which services they can 

deliver.  

   

A final master plan is expected to and shall include an analysis, recommendations, and proposals for any 

identified and selected site or sites’ population, economy, housing, transportation, community facilities, 

and land use. It should include research and due diligence based on data gathered from a diverse group 

of industry experts (e.g., developers, planners, financiers, market analysts, economists, architects, 

designers, contractors, etc.), public officials and public input, complete with surveys and planning 

initiatives for existing or new development, the City of Gary’s physical characteristics, and its social and 

economic conditions. 
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SECTION II – SCOPE OF SERVICES—EXHIBIT A 

CHECKLIST OF SERVICES & CATEGORIES 
 
 

1.   Master Planning   
Master plans establish a short-term and long-term vision for a community and provide a policy 
framework intended to help the community achieve its goals.  Master plans generally analyze, address 
and make recommendations for the economy, land use, environment, housing, community facilities, 
and transportation.  Master plans may also include other topics relevant to individual communities such 
as stormwater management, health, historic preservation, sustainability, natural resources, agricultural 
preservation, water resources, or community character. 
 

2.   Downtown, neighborhood and community, regional sub-area, and site plans   
These plans typically address specific areas, topics, or challenges rather than the all-inclusive approach 
used for master plans. These types of plans may focus on, flooding, capital improvements, housing, 
retail, industry, or a combination of topics for a specific area of a community.  Site plans identify 
appropriate land uses for locally controlled redevelopment sites based on previous planning work, local 
zoning regulations, and existing market data and analysis. 
 

3.   Housing plans   
These plans address the market-rate, affordable housing stock and other housing types (e.g., student 
housing, permanent supportive housing, homeless housing, etc.) for the Authority, the City and the 
region to address their most pressing housing issues in order to create a balanced mix of housing types, 
serve the needs of current and future residents and workers, and enhance the livability of participating 
communities. 
 

4.   Choice Neighborhoods Initiative 
The Choice Neighborhoods Initiative leverages significant public and private dollars to support locally 
driven strategies that address struggling neighborhoods with distressed public or HUD-assisted housing 
through a comprehensive approach to neighborhood transformation.  Local leaders, residents, and 
stakeholders, such as public housing authorities, cities, schools, police, business owners, nonprofits, and 
private developers, come together to create and implement a plan that revitalizes distressed HUD 
housing and addresses the challenges in the surrounding neighborhood. The program helps 
communities transform neighborhoods by revitalizing severely distressed public and/or assisted housing 
and catalyzing critical improvements in the neighborhood, including vacant and blighted property, 
housing, businesses, services and schools. 
 

5.   Transportation plans for downtowns, neighborhoods, community corridors, and sub-areas   
These plans analyze transportation system deficiencies in an area the size of a single neighborhood, 
business district, or the entire city. These types of plans identify ways to improve access to existing 
transit bus routes and rail stations for residents and commuters in a targeted neighborhood or station 
areas. Projects could include safety measures, bicycle and pedestrian upgrades, improvements to freight 
movement, and other operation improvements, such as reconfiguring intersections, adding turn lanes or 
through lanes, and managing arterial access. 
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6.   Transit-Oriented Development (TOD) and Transit Development District (TDD) plans   
TOD plans are based on a mix of land uses, higher residential densities, and pedestrian-friendly 
environments. TOD plans produce recommendations for an appropriate mix of land uses and 
transportation improvements to support increased transit ridership near rail stations or bus stations. 
TOD plans often address urban design elements, including streetscape improvements, and recommend 
multi-modal mobility improvements within the station area.  A Transit Development District (TDD) is a 
special economic development district, approved by the State Budget Committee, formed by a process 
that includes development analysis, community-wide input, best practices and market analysis.  The 
objective is to complement the economic development and growth path of the community by creating a 
boundary calibrated specifically for each community, based on analysis, areas of opportunity and the 
goals and visions of the community. 
 

7.  Transit corridor and logistics plans    
Transit corridor plans develop recommendations for transit-served areas to enhance local mobility and 
develop transit-supportive land uses for the study area. These plans often identify ways to improve 
multi-modal access to existing or planned transit facilities and assess opportunities to enhance transit-
related infrastructure. Transit corridor plans often identify options to address logistics and the "last-mile 
problem" by recommending improved connections among transit services, and by addressing the roles 
that employers can take to improve transit opportunities. 
 

8.   Bicycle and pedestrian-focused transportation plans   
These plans address non-motorized transportation needs, often with the goal of improving and 
increasing transit access and use of transportation alternatives. Topics can include route planning and 
infrastructure, wayfinding, streetscapes and furnishings, and access for people with disabilities. 
 

9.   Parking management plans   
Parking availability has many benefits in areas with significant demand for parking. These plans assess 
publicly owned parking spaces on streets, municipal parking lots and garages to provide adequate 
availability and potential revenue for local transportation improvements and facilitate land to be 
transitioned to revenue-generating uses. 
 

10.   Sustainability plans   
Sustainability plans identify a range of strategies to improve the environment, economy, and equity of a 
community through plans, policies, regulations, facility management, fleet management, energy 
efficiency, water conservation, and others. Such plans can address a wide range of potential topics 
depending on a community’s specific issues. These plans often set quantitative targets to ensure that 
implementation strategies are effective and that the community can make progress toward 
sustainability. 
 

11.   Water-related plans   
Water-related plans address water resources, sewer and stormwater management, urban flooding, 
water quality, and water demand. These types of plans also address communities seeking to implement 
water conservation strategies, and/or incorporate future water demand and supply considerations in 
decision-making. 
 

12.   Zoning ordinances, subdivision ordinances, and unified development ordinances   
Clearly defined development regulations implement the vision established by local plans and policies. 
These projects provide a revised zoning ordinance, planned unit development (PUD) ordinances, unified 
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development ordinance (UDO), form-based code and zoning, overlay districts, or other appropriate code 
or regulatory instrument. Zoning updates can be completed for an entire municipality, district or 
community/neighborhood, or for a specific section of a code or ordinance. 
 

13.   Special funding districts   
In order to transform ideas from plans into reality, municipalities often establish special funding districts 
to pursue economic development objectives. This frequently includes creating a Tax Increment 
Financing (TIF) district, Special Service Area (SSA), or Business Improvement District (BID) within the 
plan’s study area. These tools help finance the implementation of completed plans including transit 
infrastructure investment.  Consultants will likely assist the municipality with proposing an ordinance to 
enact the district and with completing the public process required for ordinance adoption. 
 

14.   Economic development plans   
Economic development plans focus on economic and workforce development strategies (e.g., workforce 
housing), policies, and best practices that foster sustainable growth. 
 

15.   Planning and implementation grant writing and support   
Municipalities, municipal corporations and non-profits often lack staff capacity to monitor upcoming 
grant availability and prepare competitive applications for Notices of Funding Availability (NOVA) and 
other programs for which they are eligible, devoting necessary time to complete ongoing reporting and 
ensure successful completion of funded projects. Consultants will assist the Authority and the City of 
Gary by helping to access available resources through preparation of grants and other funding 
applications and assist with management of awarded funds. 
 

16.   Planning visualizations, illustrations, and drawings   
Master planning often requires assistance with visualizations, illustrations, and drawings to enhance 
projects by demonstrating the impact of planning or policy directions in specific areas. This work often 
includes oblique aerial views, street-level renderings, and street-level photo simulations, each of which 
compare current and future conditions. 
 

17.   Market analysis   
Master planning requires assistance with market analysis to enhance projects during various phases of 
the planning process. Market analysis may be used to inform existing conditions analysis or plan 
recommendations based on site-driven analysis, use-driven analysis, or fiscal impact analysis. Market 
analysis may be used for implementation steps, such as identifying partner organizations, or specific 
funding mechanisms. In addition, a Consultant may be asked to provide assistance to the Authority or 
the City of Gary with limited staff or resources in other tasks related to market analysis and feasibility 
studies. 
 

18.   Public outreach and engagement and community engagement plans   
Consultants may be requested to assist the Authority and the City of Gary with doing meaningful and 
inclusive public outreach and engagement using tools, methodologies, and practices appropriate to the 
project and the audience. 
 

19.   Training and Professional Development   
Contractors may assist the Authority and the City of Gary with trainings and professional development 
for a variety of audiences, including elected officials, local government staff, appointed officials (e.g. 
plan commissioners, zoning board members), and other decision makers. Trainings could include topics 
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such as plan implementation, capital improvement planning, budgeting, municipal finance, data 
management, social media engagement, grant writing and grant management, GIS and other software 
programs, and any professional development that assists local governments better operationalize 
resilience, prioritized investment, and equity best practices. 
 

20.   Assistance with other planning issues, initiatives and activities   
The GHA nor the City of Gary can anticipate the need for all types of comprehensive and master 
planning services it may need over the next five years. Assistance with other planning issues may include 
but not be limited to community needs assessments, policy-related planning topics, and planning 
research.  Other Planning Specialties not specifically outlined in the examples provided that the 
Consultant can provide and would like to be considered, please list and indicate those services as 
“Additional Services and Assistance” in your RFQ response. 
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SECTION III – GENERAL REQUIREMENTS 

 
 

I. GENERAL REQUIREMENTS 
 
Offeror must submit a response meeting the submission requirements identified in this RFQ.   

 

A. Statement of Interest  

Offeror must submit a Statement of Interest that includes but shall not be limited to: 
 

1. Introduction/Cover Letter:  Letter shall include company’s name, address, telephone number, 
bearing the signature of an authorized representative of the Firm.  If different than the 
authorized representative, letter must include full contact information for the individual 
responsible for handling all matters related to the RFQ. 
 

2. Company Overview:  Overview must list and include Company’s capacity, experience, range of 
activities and qualifications as it pertains to providing services similar in size, complexity and 
scope required under this RFQ.  Identify key team members; staff and equipment resources; and 
number of years providing services being requested.   

 
3. Type of Organization:   State applicable organization type (i.e. Corporation, Partnership, Joint 

Venture or Sole Proprietorship).  List name(s) of shareholders, partners, principals and any other 
pertinent persons exercising control over the Firm or Organization. 

 
4. Organizational Certification:  Include Copies of Certificate of Incorporation, Partnership 

Agreement, Joint Venture or other organizational documents. 
 

5. Financial Capacity:  Provide a statement and written evidence of the firm’s and/or individual’s 
financial capacity and ability to perform the services requested herein this RFQ. 
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II. PROPOSAL FORMAT 

 
Offeror must submit one (1) original plus five (5) hard copies and one (1) Electronic copy of its 
submission.  All submission formats must include, in the same order as below and using the forms 
attached hereto, the following information, attachments and/or schedules: 
 
Qualifications shall be submitted in the following format, securely bound with tabs clearly 
identifying each section. 

 
1. Statement of Interest – Please include all information requested in SECTION III. General 

Requirements. 
  
2. Evaluation Criteria – Please include all the information requested in SECTION IV. Evaluation 

Criteria.  Tabs for each individual criterion are acceptable. 
 

3. RFQ Solicitation Document and its Attachments – Please include the entire solicitation 
document which MUST be completely signed (where applicable).  

 
4. References – (Attachment O) Please include a minimum of four (4) references with telephone 

numbers of private sector clients, housing authorities and/or other government agencies, 
including project dollar values, where the Offeror has provided services that are similar in size 
and scope to those requested in this RFQ.  If listing the GHA as a reference, an additional 
reference must be submitted. 

 
5. Insurance – Please include the Offeror’s statement evidencing they can fulfill the Insurance 

Requirements under the contract terms of this RFQ.   
 

6. Proposed Fees – Please include a separately sealed list of the firm’s and/or individual’s 
proposed fees and/or rates related to the services being requested herein this RFQ.  THE 
REQUESTED PROPOSED FEES/RATES WILL NOT BE INCLUDED NOR CONSIDERED AS PART OF 
THE RESPONDENT’S EVALUATION BUT ARE USED TO GUAGE AND ESTIMATE THE COST OF 
THE SERVICES REQUESTED. 

 
Offerors shall fully read, comprehend and where applicable execute all attachments described in 
this solicitation.  
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SECTION IV – EVALUATION CRITERIA  

 
 

I. EVALUATION CRITERIA 
 
The GHA shall make its selection(s) based upon the evaluation criteria described below. The GHA shall 
evaluate only those firms whose Qualifications are responsive to the requirements of this RFQ. 

 

A. Experience of the Firm 
 

Respondents shall demonstrate successful experience in providing the services and/or specified 
commercial real estate related disciplines described in this Request for Qualifications.  Offeror must 
submit written evidence of this demonstrated successful experience and ability in providing the 
expertise and resources necessary for the timely and efficient implementation of the Authority’s and 
City of Gary’s goals and objectives as described in this solicitation.  Offeror must possess years of 
previous experience in performing the services and/or specified commercial real estate related 
disciplines similar to those requested herein and must provide a description of the organizations 
and/or municipalities where the services took place, including the overall cost of the project(s) and/or 
the firm’s specific cost related to the project(s). 
 
Offerors shall clearly, logically and concisely present the Offerors’ relevant knowledge and experience 
in Commercial Real Estate Advisory, Land Use, and Master Planning Services. Offeror(s) may be an 
individual or a business corporation, partnership or a joint venture but, financially sound and able to 
provide the Services being procured by the GHA. 
 
If the Offeror has been debarred, suspended or otherwise lawfully precluded from participating in any 
public procurement activity, such firm shall disclose that information in its offer, which may be 
sufficient grounds for disqualification. If the selected firm fails to disclose such information, and the 
GHA discovers it thereafter, then the Authority could disqualify the proposal or terminate the 
Contract. 
 
Offeror must be in good standing with any Federal, State or local government that has or has had a 
contracting relationship with the Offeror. Therefore, if a Federal, State or local government entity has 
terminated any Contract with Offeror for deficiencies or defaults, that Offeror is not eligible to submit 
a response to this solicitation. 
 
B. Experience of the Staff 

 
The Offeror(s) must demonstrate successful experience of the staff and sub-consultants proposed for 
this engagement in providing the services described in this Request for Qualifications.  Offerors shall 
provide written evidence that the services will be provided by experienced and qualified personnel, 
capable of performing the functions and responsibilities outlined in Scope of Services.  Offeror’s staff 
must have years of previous experience in performing services and/or specified disciplines similar to 
those requested herein.   
 
The Offeror(s) shall submit an organizational chart showing the management, staff, and administration 
of their office and a flow chart of key personnel (professional and technical staff) performing the 
services specified in the RFQ.  Provide the individuals and titles of the persons who will fulfill the roles 
in delivering the services and indicate the individual that will be the primary point of contact for the 
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firm with the GHA.  It is required that any Team Member(s) identified in the submittal are firmly 
committed to the project. 

The Offeror(s) and Team Member(s) shall provide a copy of chronological resumes for each of the key 
technical personnel that will be available to complete the services stated in this RFQ.  Include a 
statement as to the local availability of these personnel.  Provide copies of all applicable 
licenses/certifications/registrations for all personnel (Offerors and Team Members) performing the 
services contained in this RFQ. 

 
C. Capacity and Methodology 

 

Respondent must demonstrate its successful ability and capacity, with a written methodology and 
plan outlining how it intends on performing the Services as requested in this RFQ.  Such methodology 
should include but not be limited to lead time, prep period, assessment method, amount of remote 
and “on ground staff”, and an overall general plan of action as it relates to delivering the Services 
requested.  The Respondent and Team Members will provide a list of their offices from which the 
majority of the Authority and City of Gary’s work will be performed.  Key professional and technical 
staff proposed to work on any parts of GHA and City of Gary projects must be able to visit the City and 
the Authority when requested and/or necessary.  Specialized expertise from outside offices utilized 
during the study and assessment, design or implementation of complex projects is allowed. 

 

D. Small/Minority/Women/Disadvantaged Business Enterprise Participation 
 

Offerors shall demonstrate their ability to utilize S/M/W/DBE firms in the resultant contract or any 
unrelated contract let by the Offeror and for the duration of the resultant contract.   
 
Offeror may, itself, be an S/M/W/DBE firm (Also referred to as ‘Direct S/M/W/DBE Participation’) and 
shall complete Attachment I. S/M/W/DBE Business Participation.  
 
Offeror may directly utilize on the resultant contract and for the duration of the resultant contract an 
S/M/W/DBE firm.  Firm shall have the Sub-Contractor complete Attachment J. S/M/W/DBE 
Subcontractor Affidavit. 

 
E. Section 3 Compliance  

 
Offerors shall demonstrate their ability to comply with HUD’s requirement for Economic Opportunities 
for Recipients of HUD Assistance, per Article 21. Training and Employment Opportunities for Residents 
in the Project Area. 
 
The GHA’s Section 3 goal and objective is that Offerors who have a need to employ new workers as a 
result of entering into said Contract, that said Bidder shall employ eligible Section 3 workers to fill 30% 
of new positions. 
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II. EVALUATION SCORING 
 

The Evaluation Committee will evaluate and score each proposal that is submitted as a complete 
response.  Responses may receive a maximum score of 100 points subdivided as follows: 

 
A. Experience of the Firm:                            Maximum 35 points 

Demonstrated successful experience of the Offeror in providing services described in this Request 
for Qualifications. 

 
B. Experience of the Staff:         Maximum 30 points 
 Demonstrated successful experience of the proposed staff and sub-consultants proposed for this 

engagement in providing services described in this Request for Qualifications. 
 

C. Capacity and Methodology Maximum 20 points 
 Demonstrated successful ability and capacity, with a written methodology and plan outlining how 

the Offeror intends on performing the Services as requested in this Request for Qualifications. 
 
D. S/M/W/DBE Participation                                                                    Maximum 10 points  

Demonstrated experience and/or commitment of the Offeror to assist the Authority and the City 
of Gary in meeting its requirements and goals related to S/M/W/DBE Participation.  Offeror shall 
demonstrate its ability to utilize M/WBE firms of the resultant contract or any unrelated contract 
let by the Offeror during the term of the resultant contract, as described in this Request for 
Qualifications. 

 
E. Section 3 Compliance Maximum 5 points 

Demonstrated experience and/or commitment of the Offeror to assist the GHA in meeting its 
requirement and goals related to the Section 3 Clause.  The Offeror shall demonstrate the ability 
to comply with HUD’s requirement for Economic Opportunities for Recipients of HUD Assistance.  
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SECTION V – PROCUREMENT AND AWARD PROCESS 

 
 

I. ADDENDUMS TO SOLICITATION 
 

Any and all amendments to this Solicitation shall be sent by email to all potential Offerors who receive the 
solicitation materials.  Solicitation materials and addendums are also available on the GHA website:  
www.garyhousing.org. 
 
Notwithstanding any information that may be contained in the Solicitation and amendments thereto, 
Offerors are responsible for obtaining all information required, thus enabling them to submit Responses.  
Failure to obtain clarifications and/or addenda from the GHA will not relieve the Offeror from being bound by 
any additional terms and/or conditions in the clarification and/or addenda. The GHA will not be responsible 
for Offeror’s failure to consider additional information contained therein in preparing the proposal. 

 
II. SUBMISSION OF QUALIFICATIONS AND/OR ADDENDUMS TO QUALIFICATIONS; DEADLINES 

 
Qualifications may be hand-delivered or sent by certified or registered mail, return receipt requested, to the 
following the GHA Representative: 

 
Khalim Muhammad, Procurement & Contract Administrator 

Gary Housing Authority 
578 Broadway, 2nd Floor 

Gary, Indiana 46402 
 

Hard Copy Qualifications must be received at the above address by the date and time on the cover of this 
RFQ, regardless of the selected delivery mechanism.  Qualifications that are received via facsimile or email 
will not be accepted.  
 
Qualifications will be date and time stamped immediately upon receipt at the GHA to document their 
timeliness.  Any submission received after the specified deadline shall be automatically rejected and will be 
returned unopened except as identified in the Instructions to Offerors attached hereto. 
 
All Qualifications and accompanying materials become the property of the GHA and will not be returned to 
the Offeror. All Respondents submitting a proposal must agree to honor the terms and conditions contained 
herein for a period of 60 business days. It is the responsibility of the Respondent to see that their submission 
is received by the GHA by the date and time set forth for the receipt of the Qualifications. Qualifications 
received after the deadline will be returned to the respective providers unopened. 
  
Any Addendums to a submission must be received before the specified submission due date and time 
established for the delivery of the original response except as identified in the Instructions to Offerors 
attached hereto. 
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III. EVALUATION AND AWARD PROCESS 

 
A. Evaluation Process 

 
GHA staff will review each submission to determine if it is complete and if it is responsive to this Request for 
Qualifications.  The GHA may allow Offerors to correct minor deficiencies in their Qualifications that do not 
materially affect their submission. 
 
All Qualifications determined to be complete and responsive will be provided to the GHA’s Evaluation 
Committee.  The GHA’s Evaluation Committee will evaluate the Qualifications utilizing the criteria established 
in SECTION IV.  Evaluation Criteria for this Request for Qualifications.   
 
The GHA reserves the right to interview selected Offerors, request additional information from selected 
Offerors and/or negotiate terms and conditions with selected Offerors. 
 
The GHA will perform a responsibility review of the highest-ranked Offeror(s), which may include reference 
and financial background checks. 
 
The GHA will evaluate all of the Qualifications received against the evaluation factors set forth herein and 
select the most qualified respondents and rank them in numerical order, based on the aggregate of the 
evaluation factors.  Once the Qualifications are ranked, the GHA may invite the highest ranked firms to come 
to the GHA’s office for an oral presentation. 
   
The GHA may arrange for additional meetings to allow for evaluation and modification of the proposal, if 
necessary.  After conducting a thorough review and analysis, the firms whose submission and qualifications 
offer the best opportunity for the GHA and the City of Gary to achieve their objectives may be selected for 
negotiation of final pricing and contract terms, and may be subject to the approval of the Board of 
Commissioners. 
 
The GHA shall not be responsible and will not reimburse any Offeror for any cost(s) associated with preparing 
a proposal. 

 
B. Award Process 
 
The GHA reserves the right to award one or multiple contracts to the highest-qualified ranked Offeror(s) who 
offer Commercial Real Estate Advisory, Land Use and Master Planning Services as requested.   
 
The Authority also reserves the following: 
 
…the right to negotiate a firm’s initial price after the highest-ranked Offeror(s) has been identified.  
…the right to award per development.   
…the right to award multiple contracts.   
…the right to award multiple developments/sites/properties to one Contractor.  
…the right to add/delete quantities.  
 
A response submitted by a Offeror does not constitute a contract, nor does it confer any rights on the Offeror 
to the award of a contract.  A letter or other Notice of Award or of the intent to award shall not constitute a 
contract.  A contract is not created until all required signatures are affixed to the contract. 
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SECTION VI – PROPOSAL TO BE EXECUTED BY A CORPORATION 

The undersigned, hereby acknowledges having received a full set of Contract Documents, including, but not limited to, 1) 
General Conditions, 2) Special Conditions, 3) Contract Plans or Drawings (if applicable) 4) Detailed Specifications or Scope of 
Services, Evaluation/Selection Criteria and Submittal Requirements (If RFP/RFQ), 5) Proposal Pages, 6) Certifications and 7) 
Addenda Nos. (none unless indicated here) ______________________________, and affirms that the corporation shall be 
bound by all the terms and conditions contained in the Contract Documents, regardless of whether a complete set thereof is 
attached to this proposal, except only to the extent that the corporation has taken express written exception thereto in the 
sections of this specification designated for that purpose. 
 
Further, the undersigned being duly sworn deposes and says on oath that no disclosures of ownership  interests have been 
withheld and the information provided therein to the best of its knowledge is current and the undersigned has not entered into 
any agreement with any other bidder (Offeror) or prospective bidder (Offeror) or with any other person, firm or corporation 
relating to the price named in this proposal or any other proposal, nor any agreement or arrangement under which any act or 
omission in restraining of free competition among bidders (Offerors) and has not disclosed to any person, firm or corporation 
the terms of this bid (proposal) or the price named herein. 
 
NAME OF CORPORATION: __________________________________________ 
     (Print or Type) 
 
SIGNATURE OF PRESIDENT*: _______________________________________ 
     (Or Authorized Staff)  
 
TITLE OF SIGNATORY: _____________________________________________ 
     (Print or Type) 
 
BUSINESS ADDRESS: ______________________________________________ 
     (Print or Type) 
 
*Note:  In the event that this proposal is signed by other than the President, attach hereto a certified copy of that section of 
Corporate By-Laws or other authorization, such as a resolution by the Board of Directors, which permits the person to sign the 
offer for the Corporation. 
 
 
ATTEST: __________________________________________ 
            Corporate Secretary Signature  
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SECTION VI – PROPOSAL TO BE EXECUTED BY A PARTNERSHIP 

The undersigned, hereby acknowledges having received a full set of Contract Documents, including, but not limited to, 1) 
General Conditions, 2) Special Conditions, 3) Contract Plans or Drawings (if applicable) 4) Detailed Specifications or Scope of 
Services, Evaluation/Selection Criteria and Submittal Requirements (If RFP/RFQ), 5) Proposal Pages, 6) Certifications and 7) 
Addenda Nos. (none unless indicated here) ______________________________, and affirms that the partnership shall be 
bound by all the terms and conditions contained in the Contract Documents, regardless of whether a complete set thereof is 
attached to this proposal, except only to the extent that the partnership has taken express written exception thereto in the 
sections of this specification designated for that purpose. 
 
Further, the undersigned being duly sworn deposes and says on oath that no disclosures of ownership  interests have been 
withheld and the information provided therein to the best of its knowledge is current and the undersigned has not entered into 
any agreement with any other bidder (Offeror) or prospective bidder (Offeror) or with any other person, firm or corporation 
relating to the price named in this proposal or any other proposal, nor any agreement or arrangement under which any act or 
omission in restraining of free competition among bidders (Offerors) and has not disclosed to any person, firm or corporation 
the terms of this bid (proposal) or the price named herein. 
 
BUSINESS NAME: ______________________________________________ 
    (Print or Type) 
 
BUSINESS ADDRESS: __________________________________________ 
    (Print or Type)  
 
If you are operating under an assumed name, provide County certificate and registration number hereinunder as provided in 
the Indiana Code, IC 23-15-1-1 Sec. 1(a).  
 
Registration Number: ______________________ 
 
SIGNATURES AND ADDRESSES OF ALL MEMBERS OF THE PARTNERSHIP 
 
(If all General Partners do not sign, indicate authority of partner signatories by attaching copy of partnership agreement or 
other authorizing document): 
 
Partner Signature: _____________________________________  
 
Address: _____________________________________________ 
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SECTION VI – PROPOSAL TO BE EXECUTED BY A SOLE PROPRIETOR 

The undersigned, hereby acknowledges having received a full set of Contract Documents, including, but not limited to, 1) 
General Conditions, 2) Special Conditions, 3) Contract Plans or Drawings (if applicable) 4) Detailed Specifications or Scope of 
Services, Evaluation/Selection Criteria and Submittal Requirements (If RFP/RFQ), 5) Proposal Pages, 6) Certifications and 7) 
Addenda Nos. (none unless indicated here) ____________________, and affirms that the sole proprietor shall be bound by all 
the terms and conditions contained in the Contract Documents, regardless of whether a complete set thereof is attached to this 
proposal, except only to the extent that the sole proprietor has taken express written exception thereto in the sections of this 
specification designated for that purpose. 
 
Further, the undersigned being duly sworn deposes and says on oath that no disclosures of ownership  interests have been 
withheld and the information provided therein to the best of its knowledge is current and the undersigned has not entered into 
any agreement with any other bidder (Offeror) or prospective bidder (Offeror) or with any other person, firm or corporation 
relating to the price named in this proposal or any other proposal, nor any agreement or arrangement under which any act or 
omission  in restraining of free competition among bidders (Offerors) and has not disclosed to any person, firm or corporation 
the terms of this bid (proposal) or the price named herein. 
 
 
SIGNATURE OF PROPRIETOR: _____________________________________ 
     (Signature) 
 
DOING BUSINESS AS: _____________________________________________ 
     (Print or Type)  
 
BUSINESS ADDRESS: _____________________________________________ 
     (Print or Type)  
 
If you are operating under an assumed name, provide County certificate and registration number hereinunder as provided in 
the Indiana Code, IC 23-15-1-1 Sec. 1(a).  
 
Registration Number:  ____________________ 
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PROFESSIONAL SERVICE AGREEMENT 
 

 
 

This Agreement is made as of _____________________________________ between the Gary Housing Authority 
(GHA), a federal government agency created under the provisions of the Housing Authorities Act, as amended, 
having its principal office at 578 Broadway, 2nd Floor, Gary, Indiana  46402 (“Authority”), and 
________________________________________________ (“Contractor”), having its principal office at 
________________________________________________, in ___________________, _________________. 

 
PREAMBLE 

 
The GHA is requesting Commercial Real Estate Advisory, Land Use, and Master Planning Services for the Authority 
for a period of twenty-four (24) months, with, at the Authority’s sole discretion, three additional twelve (12) month 
extension options, in 1-year intervals, in accordance with the terms and conditions as described herein.  The 
Contractor shall provide the specified services in accordance with applicable local, state, and federal laws and 
regulations. 
 
In consideration of the mutual covenants and promises set forth herein, the parties hereto, intending to be legally 
bound hereby, agree as follows: 
 
1.   Incorporation by Reference. Provisions required by law, ordinances, rules, regulations, or executive 

orders, including but not limited to the referenced, required Housing and Urban Development documents are 
to be inserted in the Contract and deemed inserted whether or not they appear in the Contract, or upon 
application by either party, the Contract will be amended to make the insertion.  However, in no event will 
the failure to insert the provisions before or after the Contract is signed prevent its enforcement. 

 
2. Engagement. The Authority hereby engages Contractor to render the services as set forth in the Request 

for Proposal (the “Services”), and any additional, financial related services offered by the Contractor.   
 

Contractor hereby accepts such engagement and covenants that Contractor will devote and will cause its 
employees to devote their best efforts, knowledge and skill to the performance of the Services and such 
additional services as may be mutually agreed upon by the Authority and Contractor. 
 
It is understood that the Contractor’s Services shall be rendered at such times and places as directed by the 
Authority.  

 
The Authority may at any time make changes to the Services to be performed.  If any such change causes 
an increase or decrease in the firm fixed rate or the time required for performance of the Services, the 
Authority shall make an equitable adjustment in the firm fixed rate and the time required for performance of 
the Services and shall modify this Agreement accordingly. 
 

3. Contractor Conflicts. The Contractor agrees that neither Contractor nor its employees shall, directly or 
indirectly, engage in any activity, which would detract from the Contractor’s ability or its employees’ ability to 
apply their best efforts, knowledge and skill to the performance of the Services.  The Contractor is charged 
with the responsibility to promptly disclose to the Authority any situations that may create possible conflicts 
of interest so that appropriate action can be taken to address such situations.  No member, official, or 
employee of the Authority, during his or her tenure or for one (1) year thereafter, shall have any interest in 
this Agreement or the proceeds thereof. 

 
The Contractor may not participate in the award or administration of a contract supported by Federal funds if 
a conflict of interest, real or apparent, would be involved.  
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PROFESSIONAL SERVICE AGREEMENT 
 

 
In the event Contractor is or becomes aware of a conflict of interest and fails to disclose the conflict to the 
Authority; the Authority may immediately terminate this Agreement pursuant to Section 14 hereof. 

 
4. Compensation.  The Authority agrees to pay Contractor for the Services, in a total not-to-exceed amount of 

$________________.  No work or expenses for which an additional cost or fee will be charged by 
Contractor shall be furnished without the prior written consent of the Authority. 

 
The Contractor shall submit invoices to the Authority for services are complete.  Such invoices shall include 
an itemization of the services rendered by Contractor and/or Contractor’s employee and shall be prepared in 
a form reasonably satisfactory to the Authority. 

 
The Authority shall use its reasonable business efforts to process and pay such invoice within 30 days of its 
receipt. 
 

5. Term. This Contract will be in effect for an initial twenty-four (24) months as indicated herein. The Authority 
may, at its sole discretion, exercise its right to renew this Contract following the expiration of the initial 
Contract term for up to three (3) additional years, in one year intervals, subject to acceptable performance 
by the Contractor and contingent upon the appropriation of sufficient funds for the procurement of Services 
provided for in this Contract.   

 
No less than sixty (60) calendar days before the expiration of the then current Contract term, the Authority 
will give the Contractor notice of its intent to exercise its option to renew the Contract for the approaching 
option period.  The date on which the Authority gives notice is the date the notice is mailed, if it is mailed, or 
the date the notice is delivered, if sent by courier or messenger service. 

 
6. Invoices.  Original invoices must be forwarded by the Contractor to the Gary Housing Authority, 578 

Broadway, 2nd Floor, Gary, Indiana 46402, Attn: Finance Department, to apply against the contract.  
Invoices may also be submitted electronically via email to payables@garyhousing.org. Invoices must be 
submitted within thirty (30) calendar days after completion and acceptance of the work/services. 

 
All invoices must be signed, dated and reference the Development, the products, materials and/or services 
provided, and the Specification and Purchase Order Numbers. Signed work tickets and/or any other 
pertinent documentation requested by the Procurement & Contract Administrator must accompany each 
invoice submitted. 
 
If a Contractor has more than one (1) Contract with the GHA, separate invoices must be prepared for each 
Contract in lieu of combining items from different Contracts under the same invoice. Invoice quantities, 
service description, unit of measure and pricing information must correspond to the services proposed. 
 
The GHA is exempt from paying Federal, State, and local taxes.  Appropriate exemption certificates will be 
furnished upon request. 

 
7. Payment.  The GHA will process payment within thirty (30) calendar days after receipt of acceptable 

invoices completed in accordance with the terms specified herein, and all supporting documentation 
necessary for the GHA to verify the services invoiced under this Contract. 

 
8. Sub-Contractors.  The Contractor must identify, in writing, names of all Sub-Contractors it will use will in 

the performance of the execution of the contract and will not employ any that the Authority may deem 
incompetent. 
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PROFESSIONAL SERVICE AGREEMENT 
 

 
The Contractor will not subcontract any portion of the services or work to be performed hereunder without 
the prior written consent of the Authority.  The subcontracting of the services or work or any portion thereof 
without the prior written consent of the Authority will be null and void.  The Contractor will not make any 
substitution of a Sub-Contractor without the written consent of the Authority.  The substitution of a Sub-
Contractor without the prior written consent of the Authority will be null and void.   
  
The Contractor will subcontract only with competent and responsible Sub-Contractors.  If, at the discretion 
of the Authority, any Sub-Contractor is careless, incompetent, violates safety or security rules, obstructs the 
progress of the services, acts contrary to instructions, acts improperly, is not responsible, is unfit, violates 
any laws applicable to this Contract, or fails to follow the requirements of this Contract, then the Contractor 
will, immediately upon notice from the Authority, discharge or otherwise remove such Sub-Contractor. 

 
9. False Statements.  False statements made in connection with this Contract, including statements in, 

omissions from and failures to timely update information/documentation, as well as in any other affidavits, 
statements or Contract documents constitute a material breach of the Contract.  Any such misrepresentation 
renders the Contract voidable at the option of the GHA, notwithstanding any prior review or acceptance by 
the GHA of any materials containing such a misrepresentation.  In addition, the GHA may debar Contractor, 
assert any Contract claims or seek other civil or criminal remedies as a result of a misrepresentation. 

 
10. Audits.  The GHA may in its sole discretion audit the records of Contractor or its Sub-Contractors, or both, 

at any time during the term of this Contract or within five (5) years after the Contract ends, in connection 
with the goods, work, or services provided under this Contract.  Each calendar year or partial calendar year 
is considered an audited period.  If, as a result of such an audit, it is determined that the Contractor or any of 
its Sub-Contractors has overcharged the GHA in the audited period, the GHA will notify Contractor.   
Contractor must then promptly reimburse the GHA for any amounts the GHA has paid Contractor due to the 
overcharges. 

 
 11. Acceptance.  It is understood and agreed by and between the parties hereto, that the initial acceptance and 

inspection of any delivery will not be considered a waiver of any provision of these specifications and will not 
relieve the Contractor of its obligation to provide satisfactory Services which conforms to the specifications, 
as shown by any test or inspections for which provisions are herein otherwise made. 

 
12. Contractor’s Obligations.  Contractor shall comply with the following: 
 

(a) If requested, Contractor shall submit weekly written narrative progress reports to the Authority.  
Contractor shall retain all records in connection with this Agreement or the Services provided 
herein for a period of three (3) years after all payments required herein are made and all other 
pending matters are closed. 

 
(b) This Agreement is subject to and incorporates herein the provisions of the U. S. Department of 

Housing and Urban Development regulations and the sections of the Code of Federal Regulations 
that are applicable to said program. 

 
(c) The rules and regulations of the Office of Management and Budget (OMB) Circular A-133 apply.  If 

the Contractor is a non-profit organization incorporated under the laws of the State of Indiana, 
Contractor shall provide a copy of its annual Audit or Review, whichever is required by the State of 
Indiana Secretary of State. 

 
(d) If Contractor is a Sub recipient or pass-through entity, Contractor must comply with applicable 

regulations pertaining to this Agreement.  
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PROFESSIONAL SERVICE AGREEMENT 
 

 
13. Insurance 

The Contractor must provide and maintain during the life of this Contract, at Contractor's own expense, until 
Contract completion and during the time period following final completion if Contractor is required to return 
and perform any additional work, the insurance coverages and requirements specified below, insuring all 
operations related to the Contract. 
 
GENERAL REQUIREMENTS: 
 
Workers Compensation and Employers Liability 
 
Workers Compensation Insurance, as prescribed by applicable law covering all employees who are to 
provide a service under this Contract and Employers Liability coverage with limits of not less than the State 
of Indiana statutory limits. 
 
Commercial General Liability (Primary and Umbrella) and Professional Liability 
 
Commercial General Liability Insurance and Professional Liability with limits of not less than $2,000,000 per 
occurrence for bodily injury, personal injury, and property damage liability. Coverages must include the 
following: All premises and operations, products/completed operations, (for a minimum of two (2) years 
following project completion), explosion, collapse, underground, separation of insureds, defense, and 
contractual liability (with no limitation endorsement).  The Gary Housing Authority is to be named as an 
additional insured on a primary, non-contributory basis for any liability arising directly or indirectly from the 
work. 
 
Sub-Contractors performing work for the Contractor must maintain limits of not less than $2,000,000 with 
the same terms herein. 
 
Automobile Liability (Primary and Umbrella) 
 
When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed, 
the Contractor must provide Automobile Liability Insurance with limits of not less than $1,000,000 per 
occurrence for bodily injury and property damage.  The Gary Housing Authority is to be named as an 
additional insured on a primary, non-contributory basis. 
 
Sub-Contractors performing work for the Contractor must maintain limits of not less than $1,000,000 with 
the same terms herein. 
 
Additional Requirements 
 
The Contractor must furnish the Gary Housing Authority, Procurement Department, 578 Broadway,2nd Floor, 
Gary, Indiana 46402, original Certificates of Insurance, or such similar evidence, to be in force on the date 
of this Contract, and Renewal Certificates of Insurance, or such similar evidence, if the coverages have an 
expiration or renewal date occurring during the term of this Contract.  The receipt of any certificate does not 
constitute agreement by the GHA that the insurance requirements in the Contract have been fully met or 
that the insurance policies indicated on the certificate are in compliance with all Contract requirements.  The 
failure of the GHA to obtain certificates or other insurance evidence from Contractor is not a waiver by the 
GHA of any requirements for the Contractor to obtain and maintain the specified coverages.  The Contractor 
must advise all insurers of the Contract provisions regarding insurance.  Non-conforming insurance does not 
relieve Contractor of the obligation to provide insurance as specified herein.  Nonfulfillment of the insurance 
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conditions may constitute a violation of the Contract, and the GHA retains the right to stop work until proper 
evidence of insurance is provided, or the Contract may be terminated. 
 
Contractor further agrees to furnish certificates of any or all insurance policies listing the GHA as an 
additional insured with the endorsement of such coverage attached.  The GHA will not issue a fully executed 
copy of the contract without receipt of the required insurance certificate meeting the requirements stated 
herein. 
 
The insurance must provide for sixty (60) days prior written notice to be given to the GHA in the event 
coverage is substantially changed, canceled, or non-renewed.  Any deductibles or self-insured retentions on 
referenced insurance coverages must be borne by the Contractor.  The Contractor agrees that insurers 
waive their rights of subrogation against the GHA, its employees, elected officials, agents, or 
representatives. 
 
The coverages and limits furnished by Contractor in no way limit the Contractor's liabilities and 
responsibilities specified within the Contract or by law.  Any insurance or self-insurance programs 
maintained by the GHA do not contribute with insurance provided by the Contractor under the Contract. 
 
The required insurance to be carried is not limited by any limitations expressed in the indemnification 
language in this Contract or any limitation placed on the indemnity in this Contract given as a matter of law. 
 
The Contractor must require all subcontractors to provide the insurance required herein, or Contractor may 
provide the coverages for subcontractors.  All subcontractors are subject to the same insurance 
requirements of Contractor unless otherwise specified in this Contract.  If Contractor or subcontractor desire 
additional coverages, the party desiring the additional coverages is responsible for the acquisition and cost. 
 

14. Termination.  The GHA may terminate this Agreement for convenience upon thirty (30) calendar days prior 
written notice to the other party. 

This Agreement shall terminate automatically without notice upon the occurrence of any of the following 
events, provided these events are not satisfactorily resolved: 

a. A material breach of this Agreement by Contractor; 
 
b. Contractor or Contractor’s employees engaging in conduct materially injurious to the GHA or to 

itself/themselves, including but not limited to acts of dishonesty or fraud, commission of a felony or a 
crime of moral turpitude, or alcohol or substance abuse;  

 
c. Contractor’s continuing refusal to substantially perform the Services; 
 
d. Contractor becomes insolvent or makes a general assignment for the benefit of creditors; or 
 
e. Contractor files a petition in bankruptcy or such petition is filed against Contractor. 

 
The GHA shall be liable only for payment for Services rendered prior to the effective date of termination.  If 
this Agreement is terminated pursuant to subparagraphs (a) or (c) the GHA may take over the Services and 
prosecute the same to completion by contract or otherwise, and Contractor shall be liable for any additional 
costs incurred by the GHA.  The GHA may withhold any payments to Contractor, for the purpose of set-off 
or partial payment, as the case may be, of amounts owed to the GHA by Contractor. 
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15. Acceptance of the Services.  The Authority has the right to review and/or require correction of any 

Services provided by Contractor. Contractor shall make any required corrections to any Service within ten 
(10) calendar days at no additional charge.  The payment of any invoice by Authority does not indicate 
acceptance of Services provided.  Further, the Authority reserves the right at any time to reject or 
disapprove any Service provided. If Contractor fails to make the necessary corrections or if the submission 
of any corrected Service remains unacceptable, the Authority may immediately terminate this Agreement 
pursuant to Section 14 hereof or reduce the contract price to reflect the reduced value of the Services 
provided.   

 
16. Confidential Information.  Contractor agrees that Contractor will not knowingly reveal to a third party or 

use for Contractor’s own benefit, either during or after the term of this Agreement, without the prior written 
consent of Authority, any confidential information pertaining to the business and affairs of Authority, its 
officers, employees and directors obtained while working with Authority except for information clearly 
established to be in the public record. 

 
17. Representation and Warranties of Contractor.  Contractor hereby represents and warrants to Authority 

that Contractor is not a party to or otherwise subject to or bound by any contract, agreement or 
understanding which would limit or otherwise adversely affect Contractor’s ability to perform the Services or 
which would be breached by Contractor’s execution and delivery of this Agreement or by the performance of 
the Services. 

 
18. Indemnification.  Contractor shall indemnify, defend, save and hold harmless the GHA, its officers, 

representatives, elected and appointed officials, agents, employees and all other associated, affiliated, allied 
or subsidiary entities or commission now existing or hereafter created, from and against all losses, claims, 
judgments, damages and liabilities (collectively, the “Claims”), which are related to the performance by 
Contractor or Contractor’s obligations under this Agreement in a manner that is not within the scope of 
Contractor’s authority granted in the Agreement; or which results from Contractor’s negligence, willful 
misconduct, fraud or misrepresentation. 

 
19. Independent Contractor.  Contractor shall perform the Services hereunder as an independent Contractor 

and not as an agent or employee of the Authority. The contractor shall be responsible for paying any and all 
Federal, state or local taxes arising from the performance of the Services. The contractor agrees to remove 
any employee from the performance of the Services at the request of Authority. 

 
20. Copyright.  No material produced in whole or in part under this Agreement shall be subject to copyright in 

the United States or in any other country.  Authority shall have unrestricted authority to publish, disclose, 
distribute, and otherwise use, in whole or in part, any reports, data, or other materials and documentation 
prepared by Contractor under this Agreement. 

 
21. Inspections; Work Product.  Pursuant to 2 CFR 200, access shall be given by Contractor to Authority, the 

United States Department of Housing and Urban Development, the Comptroller General of the United 
States, or any of their duly authorized representatives, to any books, documents, papers, and records of 
Contractor which are directly pertinent to this Agreement for the purpose of making an audit, examination, 
excerpts, and transcriptions.  All required records shall be retained for three years after Authority makes 
final payment and all other pending matters on which Contractor performed Services are closed. 

 
All work product produced by Contractor, including Contractor’s employees, in accordance with this 
Agreement shall become the sole property of Authority in perpetuity.  “Work product” shall include all 
records and other documents resulting from the Services performed under this Agreement.  It is understood 
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that Authority may reproduce any such work product without modifications and distribute such work product 
without incurring obligations for additional compensation to Contractor. 
 

22. Return of Authority Property.  Promptly after termination of this Agreement, Contractor shall return and 
shall cause its employees to return to Authority all property of the Authority then in Contractor’s possession, 
including without limitation papers, documents, records, files, computer disks and confidential information, 
and shall neither make nor retain copies of the same.  Authority’s obligation to make final payment to 
Contractor following termination, including without limitation accrued but unpaid fees under Section 4 hereof, 
shall be contingent upon Contractor’s compliance with this paragraph. 

 
23. Third Party Solicitation.  Contractor warrants that Contractor has not retained any company, firm or person 

to solicit or secure this Agreement and has not paid or agreed to pay any company, firm or person any fee, 
commission, percentage, brokerage fee, gifts, or any other consideration, contingent upon or resulting from 
the award or making of this Agreement. 

 
24. Release.  Prior to final payment under this Agreement, or prior to settlement upon termination of this 

Agreement, and as a condition precedent thereto, Contractor shall execute and deliver to Authority a final 
release (“Release”), in a form acceptable to Authority, of all claims against Authority by Contractor under 
and by virtue of this Agreement, other than such claims, if any, as may be specifically excepted by 
Contractor in stated amounts set forth therein. 

 
25. Disputes.  All disputes arising under or relating to this Agreement shall be resolved in accordance with this 

paragraph.  All claims by Contractor shall be made in writing and submitted to Authority.  Within sixty (60) 
calendar days after receipt of any claim Authority shall render a written decision concerning such claim.  
Unless Contractor, within thirty (30) calendar days after receipt of Authority’s decision, notifies Authority in 
writing that Contractor takes exception to such decision, the decision shall be final and conclusive. 

 
Provided Contractor has (a) given written notice within the time specified in this section 19, (b) excepted 
Contractor’s claim relating to such decision from the Release and (c) brought suit against Authority not later 
than one year after receipt of final payment, or if final payment has not been made, not later than one (1) 
year after Authority has made a written request to Contractor to submit a final voucher and deliver the 
Release, whichever is earlier, then Authority’s decision shall not be final and conclusive, but the dispute 
shall be determined on the merits only by a state or federal court located in the County of Lake, Indiana. 
 

26. Notices.  All notices or other communications to either party by the other shall be deemed given when 
made in writing and deposited with the United States Postal Service addressed as follows: 

  
If to the Authority:  The Gary Housing Authority 

    Mr. Taryl L. Bonds 
Executive Director/CEO 

    578 Broadway, 2nd Floor 
Gary, IN 46402 
(219) 881-6422 (Phone) 

 
 If to the Contractor: _____________________________ 

_____________________________ 
_____________________________ 
_____________________________ 
{_____________________.com}
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27. Compliance with Law.  Contractor shall comply with all Federal, State and Local laws, regulations 

ordinances and codes relating to the operation and activities of Authority and all Services performed 
pursuant to this Agreement, including, but not limited to completing the following items which are attached 
and made a part of this Agreement: 

   
1. Profile of Firm 
2. Debarment Suspension Matters  
3. Certification Regarding Lobbying 
4. Disclosure of Lobbying Activities w/Instructions 
5. Conflict of Interest 
6. Non-Collusive Affidavit 
7. Section 3 – Economic Opportunities for Recipients of HUD Assistance 
8. Special MBE/WBE Participation Summary Form 
9. MBE/WBE Subcontractor Affidavit 
10. Nature of Disclosing Party Form 
11. HUD Table 5.1 
12. HUD-5369-B Instructions to Offerors – Non-Construction 
13. HUD-5370-C-Section I General Conditions for Non-Construction Contracts Without Maintenance 
14. References 
           

28. Transfer by Contractor.  Contractor shall not transfer all or any part of its rights or obligations herein to any 
person or legal entity. 

 
29. Miscellaneous.  The invalidity or unenforceability of any provision hereof shall in no way affect the validity 

or enforceability of any other provision.  This Agreement embodies the entire Agreement between the 
parties hereto and supersedes any and all prior or contemporaneous, oral or written understandings, 
negotiations, or communications on behalf of such parties.  This Agreement may be executed in several 
counterparts, each of which shall be deemed original, but all of which together shall constitute one and the 
same instrument.  The waiver by either party of any breach or violation of any provision of this Agreement 
shall not operate or be construed as a waiver of any subsequent breach or violation hereof.  This Agreement 
is executed in and shall be governed by and construed in accordance with the laws of the State of Indiana.  
This Agreement may only be amended by written agreement of both parties hereto.  This Agreement shall 
inure to the benefit of the Authority, its successors and assigns. 
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SIGNATURE PAGE 

 

 

 

 

 PROPOSER: TBD 
 
 
By: ______________________________________ 
 (Signature) 
 
 ______________________________________ 
 (Printed Name) 
 
 ______________________________________ 

       (Title) 
 
       _________________________ 
       Date 

 
 
   

CONTRACT AMOUNT:   TBD   
 
 
 
 AUTHORITY: THE GARY HOUSING AUTHORITY 
 

 
By: ______________________________________ 

(Signature) 
 

______________________________________ 
(Print Name) 
 
_______________________________________ 
(Title) 
 

_________________________ 
Date 
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 This Form must be fully completed and placed in the appropriate portion of the firm’s submission. This form is required for each Prime and potential sub-contractors. 

Solicitation Number: Solicitation Name: 

1. Prime  Sub-contractor 

2. Name of Firm:

3. Telephone: Fax: 

4. Street Address, City,  State,  Zip:

5. Please attach a brief statement describing the company, including the following information:
a. Year Firm Established
b. Year Firm Established (in which state)
c. Former Name and Year Established (if applicable)
d. Name of Parent Company and Date Acquired (if applicable)

6. Nature of Disclosing Party:
 Individual  Limited Liability Company 
 Publicly registered business corporation  Limited Liability Partnership 
 Privately held business corporation  Joint Venture 
 Sole Proprietorship  Not-for-profit Corporation 
 General Partnership (Is the not-for-profit corporation 
 Limited Partnership also a 501 c(3)?    Yes     No  
 Trust  Other: 

7. Identify Principals/Partners in Firm (attach an additional form if required):

NAME TITLE % OF OWNERSHIP 

8. Identify the individual(s) that will act as project managers and/or supervisory personnel that will work on project.

NAME TITLE 

9. Identify all trades your firm provides.  Attach a separate list if more.

10. Proposer Diversity Statement:  You must check all of the following that apply to the ownership of this firm and enter where provided
the correct percentage (%) of ownership of each:

 Caucasian  Public-Held  Government  Non-Profit 
   American (Male)     Corporation       Agency       Organization 

 ________%         _________%     _________%          _________% 

ATTACHMENT B
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Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of 51% or more 
ownership and active management by one or more of the following: 

 
 Resident-     African       **Native      Hispanic      Asian/Pacific    Hasidic     Asian/Indian 

          Owned*           American          American       American            American       Jewish            American 
             _______%       _______%         _______%      _______%      ________%          ______%      ________% 
             
     Woman-Owned    Woman-Owned     Disabled      Other (Specify): 
                         (WBE)                   (Caucasian)              Veteran 
                     _______%                _______%                 ______%          _______% 

 
WMBE Certification Number:______________________________________________________________ 

    
Certified by (Agency):____________________________________________________________________ 
(NOTE:  A CERTIFICATION/NUMBER NOT REQUIRED TO PROPOSE – ENTER IF AVAILABLE) 

 
11. Federal Tax ID No.:__________________________________________________________________ 

 
12. Business License No.:______________________________________ 

 
13. State of ______ License Type and No.:_________________________________________________ 

 
14. Worker’s Compensation Insurance Carrier:______________________________________________ 

Policy No.:__________________________________  Expiration Date:_______________________ 
 

15. General Liability Insurance Carrier:____________________________________________________ 
        Policy No. __________________________________  Expiration Date:_______________________ 
 

16. Professional Liability Insurance Carrier: ________________________________________________ 
Policy No. __________________________________  Expiration Date:_______________________ 
 

17. Automobile Liability Insurance Carrier:______________________________________________ 
Policy No.:__________________________________  Expiration Date:_______________________ 

 
18. Debarred Statement:   Has  this  firm, or any  principal(s)  ever  been  debarred  from providing any services by  the  Federal  

Government,  any state government, the State  of  Indiana, or any local government agency  within  or without the  State of  
Indiana?   Yes        No    

 
If "Yes," please attach a full detailed explanation, including dates, circumstances and current status. 

 
19. Non-Collusive Affidavit: The undersigned party submitting this proposal hereby certifies that such proposal is genuine and not 

collusive and that said proposer entity has not colluded, conspired, connived or agreed, directly or indirectly, with any proposer 
or person, to put in a sham proposal or to refrain from proposing, and has not in any manner, directly or indirectly sought by 
agreement or collusion, or communication or conference, with any person, to fix the proposal price of affiant or of any other 
proposer, to fix overhead, profit or cost element of said proposal price, or that of any other proposer or to secure any 
advantage against the HA or any person interested in the proposed contract; and that all statements in said proposal are true. 

 
20. Verification Statement:  The undersigned proposer hereby states that by completing and submitting this form he/she is 

verifying that all information provided herein is, to the best of his/her knowledge, true and accurate, and agrees that if the HA 
discovers that any information entered herein is false, that shall entitle the HA to not consider nor make award or to cancel any 
award with the undersigned party. 
 
 

 

______________________  ___________  _____________________ ______________________ 

                Signature                                             Date                                          Printed Name                                                            Company    
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CERTIFICATION OF PROPOSER REGARDING DEBARMENT SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS 
 
 
(Proposer) {_______________________} certifies to the best of its knowledge and belief, that it 

and its principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible or 
voluntarily excluded from covered transactions by any Federal department or agency; 

 
b. Have not within a three year period preceding this bid been convicted of or had civil 

judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain or performing a public (Federal, State or 
Local) transaction or contract under a public transaction: violation of Federal or State 
antitrust statutes or commission of embezzlement, thief, forgery, bribery, falsification or 
destruction of records, making false statements or receiving stolen property; 

 
c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State or Local) with commission of any of the offenses emmerated in 
paragraph (2) of this certification: and 

 
d. Have not within a three year period preceding this bid had one or more public transaction 

(Federal, State or Local) terminated for cause or default. 
 
If the Proposer is unable to certify to any of the statements in this certification, the Proposer shall 
attach an explanation to this certification. 
 
(PROPOSER) {_______________________________} CERTIFIES OR AFFIRMS THE 
TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED 
ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31 
U.S.C. SECTIONS 3801 ET SEQ. ARE APPLICABLE THERETO. 

 
 

Date: __________________ PROPOSER: ______________________________ 
 
By: ______________________________ 
 (Printed Name) 
 
 ______________________________ 
 (Signature) 
 
 ______________________________ 
 (Title) 
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ATTACHMENT D 

CERTIFICATION REGARDING LOBBYING 
 

I, ______________________________________________________________,  

(Name and Title of Authorized Official) 
 
Hereby Certify on Behalf of {__________________________________} that: 
   

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency,  a Member of Congress, and officer or employee of Congress, or 
an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan or cooperative agreement.  

 
b. If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the undersigned shall complete and submit Standard Form-LLL “Disclosure Form to 
Report Lobbying”, in accordance with its instructions. 

 
c. The undersigned shall require that the language of this certification be included in the 

award documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any 
person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 
 

Date: __________________ PROPOSER: ______________________________ 
 
By: ______________________________ 
 (Printed Name) 
 
 ______________________________ 
 (Signature) 
 
 ______________________________ 

       (Title) 
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ATTACHMENT E 

INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBYING ACTIVITIES 

 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a 
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for 
each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered 
Federal action.  Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate.  Complete all items that 
apply for both the initial filing and material change reports.  Refer to the implementing guidance published by the Office of Management and 
Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the outcome of a covered 

Federal action. 
2. Identify the status of the covered Federal action. 
3. Identify the appropriate classification of this report.  If this is a follow up report caused by a material change to the information previously 

reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this 
reporting entity for this covered Federal action. 

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District if known.  Check the 
appropriate classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient.  Identify the tier 
of the subawardee, e.g., the first subawardee of the prime is in the 1st tier.  Subawards include but are not limited to subcontracts, 
subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks “Subawardee” then enter the full name, address, city, state and zip code of the prime 
Federal recipient.  Include Congressional District, if known.  

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency 
name, if known.  For example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal 
Domestic Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal 
(RFP) number, Invitation for Bid (IFB) number: grant announcement number: the contract, grant or loan award number, the 
application/proposal control number assigned by the Federal agency.  Include prefixes e.g. RFP-DE-90-00).   

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of 
the award/loan commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to 
influence the covered Federal action. 
(b) Enter the full names of the individual (s) performing services, and include full address if different form 10 (a).  Enter Last Name, First 
Name, and Middle Initial (MI). 

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10).  
Indicate whether the payment has been made (actual or will be made 9planned).  Check all boxes that apply.  If this is a material change 
report, enter the cumulative amount of payment made or planned to be made. 

12. Check the appropriate box (es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and 
value of the in-kind payment. 

13. Check the appropriate box (es).  Check all boxes that apply.  If other, specify nature. 
14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date 

(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal Official (s) or 
employee (s) contacted of the officer (s) employee (s) or Member (s) of Congress that were contacted. 

15. Check whether or not a SF-LLL-A Continuation Sheet (s) is attached. 
16. The certifying individual shall sign and date the form, print his/her name, title, and telephone number. 
 
Public reporting burden for this collection of information is estimated to average thirty (30) minutes per response.  Including time for 
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing 
the collection of information.  Send comments regarding the burden estimate or any other respect of this collection of information, 
including suggestions for reducing this burden, to the Office of Management and Budget.  Paperwork Reduction Project (0348-004-5), 
Washington, D.C. 20503. 
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ATTACHMENT E 

DISCLOSURE OF LOBBYING ACTIVITIES 
 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
 

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response, including the time 
for reviewing instructions, researching existing data sources, gathering and maintaining the date needed and completing and 
reviewing the collection of information.  Please do not return your completed form to the Office of Management and Budget 
sent it to the address provided by the sponsoring agency. 

1. Type of Federal Action: 
 
____a. contract 
____b. grant 
____c. cooperative agreement 
____d. loan 
____e. loan guarantee 
____f. loan insurance 
 

2. Status of Federal Action: 
 
____a. bid/offer/application 
____b. initial award 
____c. post-award 

3. Report Type: 
 
____a. initial  filing 
____b. material change 
        For Material Change Only 
        year______quarter_________ 
        date of last report__________ 

4. Name and Address of Reporting Entity: 
 
____Prime____Subawardee   Tier_____,if known: 
 
 
 
Congressional District, if known: 

5. If reporting entity in No. 4 if Subawardee, enter name 
and address of Prime. 

 
 
 
Congressional District, if known: 

6.  Federal Department/Agency: 6. Federal Program Name/Description: 
 
 
 
CFDA Number, if applicable: 
 

8.  Federal Action Number, if known: 9. Award Amount, if known: 
$ 

10a.  Name and Address of Lobbying Registrant 
         (If individual, last name, first name, MI): 

b.  Individuals performing services (Include address if 
different from No. 10a) (last name, first name, MI): 

I. Information requested through this form is authorized by Sec 319, 
Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub. L. 104-65, 
Stat 700 (31 U.S.C. 1352).  This disclosure of lobbying activities is a 
material representation of fact upon which reliance was placed by the 
above when this transaction was made entered into.  This disclosure is 
required pursuant to 31 U.SA.C. 1352.  This information will be reported 
to the Congress semiannually and will be available for public inspection.  
Any person who fails to file the required disclosure shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

 
Signature________________________Print 
Name_______________________ 
Title:____________________________ 
Telephone No.:____________________ 
Date: _________________________ 

Federal Use Only                                                                        Authorized for Local Reproduction 
                                                                                                           Standard Form LLL (1/96) 
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ATTACHMENT F 

CONFLICTS OF INTEREST 
 
(Proposer) {_______________________________________________} certifies that: 
 
 
1. No employee, officer, or agent of HACC participated in the selection, or in the award or 

administration of the Contractor’s Agreement with HACC, which would involve a conflict of 
interest, real or apparent.  A conflict would arise when (i) an HACC employee, officer or 
agent, (ii) any member of his or her immediate family, (iii) his or her parents, (iv) his or her 
business associates, or (v) an organization that employs, or is about to employ, any of the 
foregoing, receives a payment from the Proposer or any affiliate thereof, or has a financial 
or other interest in the Proposer or the Proposer’s Agreement with HACC. 

 
2. Proposer shall not enter into any contract, subcontract or agreement with any officer, agent 

or employee of HACC during his or her tenure not for one (1) year thereafter shall any 
officer, agent or employee of HACC have any interest, direct or indirect, in the Contract 
Agreement including the proceeds thereof.  

 
 
Date: __________________ PROPOSER: ______________________________ 

 
By: ______________________________ 
 (Printed Name) 
 
 ______________________________ 
 (Signature) 
 
 ______________________________ 

       (Title) 
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ATTACHMENT G 

NON-COLLUSIVE AFFIDAVIT 
 
 
(Proposer/Bidder) {_______________________} certifies to the best of its knowledge and belief, 

that: 
 
The party making the foregoing Proposal or Bid, that such Proposal or Bid is genuine and not 
collusive or sham; that said Proposer or Bidder has not colluded, conspired, connived or agreed, 
directly or indirectly, with any bidder or person,  to put in a sham or bid or to refrain from bidding, 
and has not in any manner, directly or indirectly, sought by agreement or collusions, or 
communication or conference, with any person, to fix the Proposal or Bid price or affiant or of any 
other Proposal or Bidder, or to secure any advantage against HACC or any person interested in 
the proposed Contract; and that all statement in said Proposal or Bid are true. 
 
If the Proposer/Bidder is unable to certify to any of the statements in this certification, the Proposer 
shall attach an explanation to this certification. 
 
(PROPOSER/BIDDER) {_______________________________} CERTIFIES OR AFFIRMS THE 
TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED 
ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31 
U.S.C. SECTIONS 3801 ET SEQ. ARE APPLICABLE THERETO. 

 
 

County of        
 
State of         
 
 
Acknowledged under oath on (date)     
 
Before me by          
     (Printed Name) 
 
        
   (Signature) 
 
 
As (title)        
 
of (firm)         
 
 
Notary Public Signature:       
 
Commission expires:            
          (Seal) 
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ATTACHMENT H 

SECTION 3 – ECONOMIC OPPORTUNITIES  
FOR RECIPIENTS OF HUD ASSISTANCE 

 

Please provide, in a separate document labeled ‘Statement of Section 3 Compliance’ how your firm 
proposes to comply with the Section 3 Clause utilizing one of the options listed below.  The 
document must be signed by the agent authorizing the submittal of the response document.     
 
SECTION 3 CLAUSE 
 
A. The work to be performed under this Contract is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968, 

as amended, 12 U.S.C. 170lu (Section 3).  The purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and very 
low-income persons, particularly persons who are recipients of HUD assistance for housing. 

 
B. The parties to this Contract agree to comply with HUD regulations in 24 CFR Part 135, which implement Section 3.  As evidenced by their 

execution of this Contract, the parties to this Contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the part 135 regulations. 

 
C. The Contractor agrees to send to each labor organization or representative of workers with which the Contractor has a collective bargaining 

agreement or other understanding, if any, a notice advising the labor organization or worker’s representative of the Contractor’s commitments 
under this Section 3 clause, and will post copies of the notice in conspicuous places at the work site where both employees and applicant for 
training and employment positions can see the notice.  The notice shall describe the Section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date the Services shall begin. 

 
D. The Contractor agrees to include this Section 3 clause in every subcontract subject to compliance with regulations in 24 CFR Part 135, and 

agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this Section 3 clause, upon a finding that the 
Subcontractor is in violation of the regulations in 24 CFR part 135.  The Subcontractor will not subcontract with any Subcontractor where the 
Contractor has notice or knowledge that the Subcontractor has been found in violation of the regulations in 24 CFR Part 135. 

 
E. The Contractor will certify that any vacant employment positions, including training positions, that are filled (1) after the Contractor is selected 

but before the Contract is executed, and (2) with persons other than those to whom the regulations of 24 CFR part 135 require employment 
opportunities to be directed, where not filled to circumvent the Contractor’s obligations under 24 CFR part 135. 

 
F. Noncompliance with HUD regulations in 24 CFR Part 135 may result in sanctions, termination of this Contract for default, and debarment or 

suspension from future HUD assisted Contracts. 
 

G. With respect to Services performed in connection with Section 3 covered Indian housing assistance, section 7(b) of the Indian Self-
Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the Services to be performed under this Contract.  Section 7(b) 
requires that to the greatest extent feasible (i) preference and opportunities for training and employment shall be given to Indians, and (ii) 
preference in the award of Contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.  Parties 
to this Contract that are subject to the provisions of Section 3 and Section 7(b) agree to comply with Section 3 to the maximum extent feasible, 
but not in derogation of compliance with Section 7(b). 

 
Further information may be found on the U.S. Department of Housing and Urban Development’s website at www.hud.gov and in the Code of Federal 
Regulations (24 CFR Part 135). 
 

 
 
 
 

Signature___________________________________ Date______________ 
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ATTACHMENT I 

SPECIAL MBE/WBE PARTICIPATION SUMMARY FORM 

Instructions:  This form is to be completed by the Bidder as statement of self-certification of MBE/WBE Participation under this 
Contract. 

 

1. SMALL BUSINESS PARTICIPATION 

  

 Is the Vendor a Small Business as defined by the size standards in 13 CFR 121?  

   Yes     No    N/A 

2. MINORITY BUSINESS PARTICIPATION 

 

 Is the Vendor classified as a Minority Business Enterprise as defined in Art.2, Part C, of HUD-5369-C?   

   Yes     No    N/A 

MINORITY TYPE:  

  African American  Female African American 

  Native American  Female Native American 

 Hispanic    Female Hispanic  

 Asian   Female Asian  

 Other:  __________  Female White American 

  

 If “No”, are any Subcontractors classified as Minority Business Enterprises?   

   Yes     No    N/A 

 

 If “Yes”, please fill in the following information: 

 

 (MBE) SUBCONTRACTOR’S FIRM  CONTRACT $ VALUE  % OF FEE 

 ___________________________  $ ________________  __________% 

 ___________________________  $ ________________  __________% 

 ___________________________  $ ________________  __________% 

   TOTAL   $ ________________  __________% 

 

3. WOMEN-OWNED BUSINESS PARTICIPATION 

 

Is the Vendor classified as a Woman-Owned Business Enterprise as defined in Art.2, Part C, of HUD-5369-C?  

  Yes     No    N/A  

 

 If “No”, are any Subcontractors classified as Women-Owned Business Enterprises?   

   Yes     No    N/A 

 If “Yes”, please fill in the following information: 

  

 (WBE) SUBCONTRACTOR’S FIRM  CONTRACT $ VALUE  % OF FEE 

 ___________________________  $ ________________  __________% 

 ___________________________  $ ________________  __________% 

 ___________________________  $ ________________  __________% 

  TOTAL    $ ________________  __________% 
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ATTACHMENT J 

MBE/WBE SUBCONTRACTOR AFFIDAVIT 

Instructions:  This form is to be completed by MBE/WBE Sub Contractors being proposed for participation under this Contract. 
 
Specification Number: _____________________ 
 
Project Description: _____________________ 
 
From:          MBE: Yes  No  
 (Name of MBE/WBE Firm)      WBE: Yes  No  
        DBE: Yes  No  
 
Name of Prime Contractor – To:        
 
The MBE/WBE status of the undersigned is confirmed by the attached letter of Certification dated  
_______________________________________. 
 
The undersigned MBE/WBE firm is prepared to provide the following described goods and/or services or supply the following 
described goods and/or services in connection with the above named project: 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
The above described goods and/or services are offered for the following price and described terms of payment: 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
if more space is needed to fully describe the MBE/WBE firms proposed scope of work and/or payment schedule, attach 
additional sheets. 
 
The undersigned MBE/WBE firm will enter into a formal written agreement for the above described goods and/or services with 
the Prime Contractor, conditioned upon Prime Contractor’s execution of a contract with HACC, and will do so within 3 business 
days of receipt of a signed contract from HACC. 
 
_______________________________________________ 
(Signature of Owner, President or Authorized Agent of MBE/WBE) 
 
_______________________________________________ 
Name /Title (Print) 
 
_______________________________________________ 
Phone 
 
_______________________________________________ 
Fax/Email 
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ATTACHMENT K 

NATURE OF DISCLOSING PARTY FORM 

Instructions:  Please complete form in its entirety.  All applicable sections must be completed.   

 

A. NATURE OF THE DISCLOSING PARTY: 
 Individual  Limited liability company 
 Publicly registered business corporation  Limited liability partnership  
 Privately held business corporation  Joint venture 
 Sole proprietorship  Not-for-profit corporation  
 General partnership  (Is the not-for-profit corporation  
 Limited partnership  also a 501©(3))?  Yes       No                    
 Trust  
 Other (please specify) ___________________________________________________ 

  
B. Name of Disclosing Party: ____________________________________ 

 Address: ____________________________________   
 Floor/Suite: ____________________________________ 
 City: ____________________________________  
 State: ____________________________________ 
 Zip Code: ____________________________________  
 Phone #: ____________________________________  
 Fax #: ____________________________________  

  Email:   ____________________________________ 

REMIT TO INFORMATION (If different from above.) 
 Name of Disclosing Party: ____________________________________ 

 Address: ____________________________________   
 Floor/Suite: ____________________________________ 
 City: ____________________________________  
 State: ____________________________________ 
 Zip Code: ____________________________________  
 Phone #: ____________________________________  
 Fax #: ____________________________________  

  Email:   ____________________________________ 

C. Please identify the state or foreign country of incorporation or organization, if applicable:   
 
        
 

D. For legal entities not organized in the State of Illinois, has the organization registered to do business in the 
State of Illinois as a foreign entity?  Yes     No    N/A 

 
E. Please list below the full names and titles of all Executive Officers and/or all Directors of the entity.    If there 

are no such members, write “NO MEMBERS”.  For trusts, estates or other similar entities, list below the 
legal titleholder(s). 
 
Name        Title 
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ATTACHMENT K 

 
F. Please list below each person or entity having a direct or indirect beneficial interest (including 

ownership) in excess of 7.5% of the Disclosing Party.  Examples of such an interest include shares 
in a corporation, partnership interest in a partnership or joint venture, interest of a member or 
manager in a limited liability company, or interest of a beneficiary of a trust, estate or other similar 
entity.  If none, state “None”.   
 
Name    Business Address   Percentage Interest in the  
       Disclosing Party 
            
            
            

 
G. S.S. # OR TAX ID#: ________________________*1099 EMPLOYEE:  Yes     No 
 
H. Please list all TRADES your firm provides: 
 

1.  _________________________ 
2.  _________________________ 
3.  _________________________ 
4.  _________________________ 
5.  _________________________ 

6.  _________________________ 
7.  _________________________ 
8.  _________________________ 
9.  _________________________ 
10. _________________________ 
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ATTACHMENT L 

 

HUD TABLE 5.1 MANDATORY CONTRACT CLAUSES  

FOR SMALL PURCHASES* OTHER THAN CONSTRUCTION 

 
 

The following contract clauses are required in contracts pursuant to 24 CFR 85.36(I) AND Section 6002 of the Solid Waste Disposal Act, 

as amended by the Resource Conservation and Recovery Act.  HUD is permitted to require changes, remedies, changed conditions, 

access and records retention, suspension of work, and other clauses approved by the Office of Federal Procurement Policy.  The Public 

Housing Authority (PHA) and Contractor are also subject to other Federal laws including the U.S. Housing Act of 1937, as amended, Federal 

regulations, and state law and regulations. 

 

Examination and Retention of Contractor’s Records.  The PHA, HUD, or Comptroller General of the United States, or any of their duly 

authorized representatives shall, until three years after final payment under this contract, have access to and the right to examine any of the 

Contractor’s directly pertinent books, documents, papers, or other records involving transactions related to this contract for the purpose of 

making audit, examination, excerpts, and transcriptions. 

 

Right in Data and Patent Rights (Ownership and Proprietary Interest).  The PHA shall have exclusive ownership of, all proprietary 

interest in, and the right to full and exclusive possession of all information, materials, and documents discovered or produced by Contractor 

pursuant to the terms of this Contract, including, but not limited to, reports, memoranda or letters concerning the research and reporting tasks 

of the Contract. 

 

Energy Efficiency.  The Contractor shall comply with all mandatory standards and policies relating to energy efficiency which are contained 

in the energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163) for the State in which 

the work under this contract is performed. 

 

Procurement of Recovered Materials 

 

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act, the 

Contractor shall procure items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain 

the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition.  The Contractor 

shall procure items designated in the EPA guidelines that contain the highest percentage of recovered materials practicable unless the 

Contractor determines that such items: (1) are not reasonably available in a reasonable period of time; (2) fail to meet reasonable 

performance standards, which shall be determined on the basis of the guidelines of the National Institute of Standards and Technology, if 

applicable to the item; or (3) are only available at an unreasonable price. 

 

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where (1) the Contractor purchases in excess of $10,000 of 

the item under this contract; or (2) during the preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items for use 

under a contract that was funded with Federal appropriations and was with a Federal agency or a State agency or agency of a political 

subdivision of a State; and (ii) purchased a total of in excess of $10,000 of the item both under and outside that contract. 

 

Termination for Cause for Convenience (contract of $10,000 or more). 

 

(a) The PHA may terminate this contract in whole, or from time to time in part, for the PHA’s convenience or the failure of the Contractor to 

fulfill the contract obligations (cause/default).  The PHA shall terminate by delivering to the Contractor a written Notice of Termination 

specifying the nature, extent, and effective date of the termination.  Upon receipt of the notice, the Contractor shall: (1) immediately 

discontinue all services affected (unless the notice directs otherwise), and (2) deliver to the PHA all information, reports, papers, and 

other materials accumulated or generated in performing the contract, whether completed or in process. 

 

(b) If the termination is for the convenience of the PHA, the PHA shall be liable only for payment for services rendered before the effective 

date of the termination. 

 

(c) If the termination is due to the failure of the Contractor to fulfill its obligations under the contract (cause/default),  the PHA may (1) 

require the Contractor to deliver to it, in the manner and to the extent directed by the PHA, any work described in the Notice of 

Termination; (2) take over the work and prosecute the same to completion by contract of otherwise, and the Contractor shall be liable for 

any additional cost incurred by the PHA; and (3) withhold any payments to the Contractor, for the purpose of set-off or partial payment, 

as the case may be, of amounts owned by the PHA by the Contractor.  In the event of termination for cause/default, the PHA shall be 

liable to the Contractor for reasonable costs incurred by the Contractor before the effective date of the termination. Any dispute shall be 

decided by the Contracting Officer. 

 

 
*SMALL PURCHASES = $0.00 to $100,000.00 



ATTACHMENT M

Instructions to Offerors 
Non-Construction 

U.S. Department of Housing 
and Urban Development 

11111111 
-03291 -

Office of P~blic and Indian Housing 

1. Preparation of Offers 

(a) Offerors are expected to examine the statement of work, the 
proposed contract terms and conditions, and all instructions. Failure 
to do so will be at the offeror's risk. 

(b) Each offeror shall furnish the information required by the solicita­
tion. The offeror shall sign the offer and print or type its name on the 
cover sheet and each continuation sheet on which it makes an entry. 
Erasures or other changes must be initialed by the person signing the 
offer. Offers signed by an agent shall be accompanied by evidence of 
that agent's authority, unless that evidence has been previously 
furnished to the HA. 

(c) Offers for services other than those specified will not be consid­
ered. 

2. Submission of Offers 

(a) Offers and modifications thereof shall be submitted in sealed 
envelopes or packages (1) addressed to the office specified in the 
solicitation, and (2) showing the time specified for receipt, the solicita­
tion number, and the name and address of the offerer. 

(b) Telegraphic offers will not be considered unless authorized by the 
solicitation; however, offers may be modified by written or telegraphic 
notice. 

(c) Facsimile offers, modifications or withdrawals will not be consid­
ered unless authorized by the solicitation. 

3. Amendments to Solicitations 

(a) If this solicitation is amended, then all terms and conditions which 
are not modified remain unchanged. 

(b) Offerers shall acknowledge receipt of any amendments to this 
solicitation by 

(1) signing and returning the amendment; 
(2) identifying the amendment number and date in the space 

provided for this purpose on the form for submitting an offer, 
(3) letter or telegram, or 
(4) facsimile, if facsimile offers are authorized in the solicitation. 

The HA/HUD must receive the acknowledgment by the time 
specified for receipt of offers. 

4. Explanation to Prospective Offerors 

Any prospective offeror desii'lng an explanation or interpretation of the 
solicitation, statement of work, etc., must request it in writing soon 
enough to allow a reply to reach all prospective offerers before the 
submission of their offers. Oral explanations or instructions given 
before the award of the contract will not be binding. Any information 
given to a prospective offerer concerning a solicitation will be furnished 
promptly to all other prospective offerors as an amendment of the 
solicitation, if that information is necessary in submitting offers or if the 
lack of it would be prejudicial to any other prospective offerors. 

5. Responsibility of Prospective Contractor 

(a) The HA shall award a contract only to a responsible prospective 
contractor who is able to perform successfully under the terms and 
conditions of the proposed contract. To be determined responsible, 
a prospective contractor must -

( 1 ) Have adequate financial resources to perform the contract, or 
the ability to obtain them; 

(2) Have a satisfactory performance record; 
(3) Have a satisfactory record of integrity and business ethics; 
(4) Have a satisfactory record of compliance with public policy 

· (e.g., Equal Employment Opportunity); and 
(5) Not have been suspended, debarred, or otherwise determined 

to be ineligible for award of contracts by the Department of 
Housing and Urban Development or any other agency of the 
U.S. Government. Current lists of ineligible contractors are 
available for inspection at the HA/HUD. 

(b) Before an offer is considered for award, the offeror may be 
requested by the HA to submit a statement or other documentation 
regarding any of the foregoing requirements. Failure by the offeror to 
provide such additional information may render the offerer ineligible for 
award. 

6. Late Submissions, Modifications, and Withdrawal of Offers 

(a) Any offer received at the place designated in the solicitation after 
the exact time specified for receipt will not be considered unless it is 
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth 
calendar day before the date specified for receipt of offers 
(e.g., an offer submitted in response to a solicitation requiring 
receipt of offers by the 20th of the month must have been 
mailed by the 15th); 

(2) Was sent by mail, or if authorized by the solicitation, was sent 
by telegram or via facsimile, and it is determined by the HA/ 
HUD that the late receipt was due solely to mishandling by the 
HA/HUD after receipt at the HA; 

(3) Was sent by U.S. Postal Service Express Mail Next Day 
Service - Post Office to Addressee, not later than 5:00 p.m. at 
the place of mailing two working days prior to the date specified 
for receipt of proposals. The term "Working days" excludes 
weekends and U.S. Federal holidays; or 

(4) Is the only offer received. 

(b) Any modification of an offer, except a modification resulting from 
the HA's request for ''best and final" offer (if this solicitation is a request : 
for proposals), is subject to the same conditions as in subparagraphs 
(a)(1 ), (2), and (3) of this provision. 

(c) A modification resulting from the HA's request for "best and final" 
offer received after the time and date specified in the request will not 
be considered unless received before award and the late receipt is due 
solely to mishandling by the HA after receipt at the HA. 

(d) The only acceptable evidence to establish the date of mailing of a 
late offer, modification, or withdrawal sent either by registered or 
certified mail is the U.S. or Canadian Postal Service postmark both on 
the envelope or wrapper and on the original receipt from the U.S. or 
Canadian Postal Service. Both postmarks must show a legible date 
or the offer, modification, or withdrawal shall be processed as if mailed 
late. "Postmark" means a printed, stamped, or otherwise placed 
impression (exclusive of a postage meter machine impression) that is 
readily identifiable without further action as having been supplied and 
affixed by employees of the U.S. or Canadian Postal Service on the 
date of mailing. Therefore, offerers should request the postal clerk to 
place a hand cancellation bull's_-eye postmark on both the receipt and 
the envelope or wrapper. 

(e) The only acceptable evidence to establish the time of receipt at the -
HA is the time/date stamp of HA on the offer wrapper or other 
documentary evidence of receipt maintained by the HA. 
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(f) The only acceptable evidence to establish the date of mailing of a 
late offer, modification, or withdrawal sent by Express Mail Next Day 
Service-Post Office to Addressee is the date entered by the post office 
receiving clerk on the "Express Mail Next Day Service-Post Office to 
Addressee" label and the postmark on both the envelope or wrapper 
and on the original receipt from the U.S. Postal Service. "Postmark" 
has the same meaning as defined in paragraph (c) of this provision, 
excluding postmarks of the Canadian Postal Service. Therefore, 
offerors should request the postal clerk to place a legible hand 
cancellation bull's eye postmark on both the receipt and the envelope 
or wrapper. 

(g) Notwithstanding paragraph (a) of this provision, a late modification 
of an otherwise successful offer that makes its terms more favorable 
to the HA will be considered at any time it is received and may be 
accepted. 

(h) If this solicitation is a request for proposals, proposals may be 
withdrawn by written notice, or if authorized by this solicitation, by 
telegram (including mailgram) or facsimile machine transmission 
received at any time before award. Proposals may be withdrawn in 
person by a offeroror its authorized representative if the identity of the 
person requesting withdrawal is established and the person signs a 
receipt for the offer before award. If this solicitation is an Invitation for 
bids, bids may be withdrawn at any time prior to bid opening. 

7. Contract Award 

(a) The HA will award a contract resulting from this solicitation to the 
responsible offeror whose offer conforming to the solicitation will be 
most advantageous to the HA, cost or price and other factors, specified 
elsewhere in this solicitation, considered. 

(b) The HA may 
(1) reject any or all offers if such action is in the HA's interest, 
(2) accept other than the lowest offer, 
(3) waive informalities and minor irregularities in offers received, 

and (4) award more than one contract for all or part of the 
requirements stated. 

(c) If this solicitation is a request for proposals, the HA may award a 
contract on the basis of initial offers received, without discussions. 
Therefore, each initial offer should contain the offeror's bestterms from 
a cost or price and technical standpoint. 

(d) A written award or acceptance of offer mailed or otherwise 
furnished to the successful offeror within the time for acceptance 
specified in the offer shall result in a binding contract without further 
action by either party. If this solicitation is a request for proposals, 
before the offer's specified expiration time, the HA may accept an offer, 
whether or not there are negotiations after its receipt, unless a written 
notice of withdrawal is received before award. Negotiations conducted 
after receipt of an offer do not constitute a rejection or counteroffer by 
the HA. 

(e) Neitherfinancialdatasubmittedwith an offer, nor representations 
concerning facilities or financing, will form a part of the resulting 
contract. 

8. Service of Protest 

Any protest against the award of a contract pursuant to this solicitation 
shall be served on the HA by obtaining written and dated acknowledg­
ment of receipt from the HA at the address shown on the cover of this 
solicitation. The determination of the HA with regard to such protest 
or to proceed to award notwithstanding such protest shall be final 
unless appealed by the protestor. 

9. Offer Submission 

Offers shall be submitted as follows and shall be enclosed in a sealed 
envelope and addressed to the office specified in the solicitation. The 
proposal shall show the hour and date specified In the solicitation 
for receipt, the sollcltatlon number, and the name and address of 
the offeror, on the face of the envelope. 

It is very Important that the offer be properly identified on the face 
of the envelope as set forth above in order to insure that the date and 
time of receipt is stamped on the face of the offer envelope. Receiving 
procedures are: date and time stamp those envelopes identified as 
proposals and deliver them immediately to the appropriate contracting 
official, and only date stamp those envelopes which do not contain 
identification of the contents and deliver them to the appropriate 
procuring activity only through the routine mail delivery procedure. 

[Describe bid or proposal preparation instructions here:} 

Previous edition is obsolete page 1 of 2 form HUD-5369-B (8/93 
ref. Handbook 7460.1 



 
Section I - Page 1 of 7 
 
                                                                                          form HUD-5370-C (01/2014) 

General Conditions for Non-Construction 
Contracts 
Section I — (With or without Maintenance Work) 

U.S. Department of Housing and Urban 

Development 
Office of Public and Indian Housing 

Office of Labor Relations 
OMB Approval No. 2577-0157 (excl. 11/30/2023) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

1) Non-construction contracts (without maintenance) 

greater than $250,000 - use Section I; 

2) Maintenance contracts (including nonroutine 
maintenance as defined at 24 CFR 905.100) greater than 
$2,000 but not more than $250,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $250,000 — use 
Sections I and II. 

Section I - Clauses for All Non-Construction Contracts greater 
than $250,000 

1. Definitions 

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means 

the Housing Authority. 

(b) "Contract" means the contract entered into between the 
Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering 
into the contract with the Authority to perform all of the 
work required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, 
and the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

2. Changes 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or the 
time required for performance of any part of the work under 
this contract, whether or not changed by the order, or 
otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a  

proposal submitted before final payment of the contract. 

(d) Failure to agree to any adjustment shall be a dispute under 
clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

3. Termination for Convenience and Default 

(a) The HA may terminate this contract in whole, or from time 
to time in part, for the HA's convenience or the failure of the 
Contractor to fulfill the contract obligations (default). The HA 
shall terminate by delivering to the Contractor a written 
Notice of Termination specifying the nature, extent, and 
effective date of the termination. Upon receipt of the notice, 
the Contractor shall: (i) immediately discontinue all services 
affected (unless the notice directs otherwise); and (ii) 
deliver to the HA all information, reports, papers, and other 
materials accumulated or generated in performing this 
contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA may 
(i) require the Contractor to deliver to it, in the manner and 
to the extent directed by the HA, any work as described in 
subparagraph (a)(ii) above, and compensation be 
determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for the 
purpose of off-set or partial payment, as the case may be, 
of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

4. Examination and Retention of Contractor's Records 

(a) The HA, HUD, or Comptroller General of the United States, 
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this 
clause, excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs 
(a) and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 
(ii) litigation or settlement of claims arising from 
the performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, 
claims, or exceptions. 

5. Rights in Data (Ownership and Proprietary Interest) 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

6. Energy Efficiency 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in 
the energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (Pub.L. 94-163) for the 
State in which the work under this contract is performed. 

7. Disputes 

(a) All disputes arising under or relating to this contract, 
except for disputes arising under clauses contained in 
Section 111,  Labor Standards Provisions, including any 
claims for damages for the alleged breach there of which 
are not disposed of by agreement, shall be resolved under 
this clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days after 
receipt of the HA's decision, shall notify the HA in writing 
that it takes exception to such decision, the decision shall be 
final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and (iii) 
brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had a 
reasonable time to respond to a written request by the HA 
that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance 
of this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

8. Contract Termination; Debarment  

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

9. Assignment of Contract 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is 
a partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership 
approved by the HA. 

10. Certificate and Release 

Prior to final payment under this contract, or prior to 
settlement upon termination of this contract, and as a 
condition precedent thereto, the Contractor shall execute and 
deliver to the HA a certificate and release, in a form 
acceptable to the HA, of all claims against the HA by the 
Contractor under and by virtue of this contract, other than 
such claims, if any, as may be specifically excepted by the 
Contractor in stated amounts set forth therein. 

11. Organizational Conflicts of Interest 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is 
defined as a situation in which the nature of work under 
this contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
( ) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

12. Inspection and Acceptance 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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"Local government" means a unit of government in a 

State and, if chartered, established, or otherwise recognized 
by a State for the performance of a governmental duty, 
including a local public authority, a special district, an 
intrastate district, a council of governments, a sponsor group 
representative organization, and any other instrumentality of a 
local government 

"Officer or employee of an agency' includes the 
following individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a 
position under a temporary appointment; 

(ii) A member of the uniformed services as defined 
in section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in 
section 202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal 
advisory committee, as defined by the Federal 
Advisory Committee Act, title 5, appendix 2. 

"Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds received 
in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, 
or any other Indian organization with respect to 

expenditures specifically permitted by other Federal law. 
"Regularly employed means, with respect to an officer or 

employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality 
of a State, and a multi-State, regional, or interstate entity 
having governmental duties and powers. 
(b) Prohibition. 

(i) Section 1352 of title 31, U.S.C. provides in part that no  
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress 
in connection with any of the following covered Federal 
actions: the awarding of any Federal contract, the 
making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative 
agreement, and the extension, 

continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(v) The prohibition does not apply as follows: 

product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of 
such product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

13. Interest of Members of Congress 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 

14. Interest of Members, Officers, or Employees and 
Former Members, Officers, or Employees 

No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 

15. Limitation on Payments to Influence Certain 
Federal Transactions 

(a) Definitions. As used in this clause: 
"Agency", as defined in 5 U.S.C. 552(f), includes Federal 

executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the 
following Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 

(v) The extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, 
or cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 
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(1) Agency and legislative liaison by 
Own Employees. 

(a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, 
if the payment is for agency and legislative 
activities not directly related to a covered 
Federal action. 

(b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 

(c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 

(1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and, 

(2) Technical discussions and other 
activities regarding the application or 
adaptation of the person's products or services 
for an agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and 
other subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this 
clause, does not apply in the case of-  
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action, 
if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(i) Any reasonable payment to a person, 
other than an officer or employee of a  

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized 
by subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales  
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's 
products or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 
1352. An imposition of a civil penalty does not prevent 
the Government from seeking any other remedy that may 
be applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted  
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 

During the performance of this contract, the 

Contractor/Seller agrees as follows: 

(a)The [contractor/seller] will not discriminate against any emplo 

yee or applicant for employment because of race, color, religion, sex, 

sexual orientation, gender identity, disability, or national origin. The 

[contractor/seller] will take affirmative action to ensure that appli 

cants are employed, and that employees are treated during employm 

ent, without regard to their race, color, religion, sex, sexual orienta-

tion, gender identity, disability, or national origin. Such action shall in 

dude, but not be limited to the following: Employment, upgrading, 

demotion, or transfer, recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selec-

tion for training, including apprenticeship. The [contractor/seller] 

agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the contracting 

officer setting forth the provisions of this nondiscrimination clause. 

(b)The [contractor/seller] will, in all solicitations or 

advertisement s for employees placed by or on behalf of the 

[contractor/seller], state that all qualified applicants will receive 

consideration for employ ment without regard to race, color, religion, 

sex, sexual orientation, gender identity, disability, or national origin. 

(c)The [contractor/seller] will not discharge or in any other man-

ner discriminate against any employee or applicant for employment 

because such employee or applicant has inquired about, discussed, 

or disclosed the compensation of the employee or applicant or ano-

ther employee or applicant. This provision shall not apply to instance 

s in which an employee who has access to the compensation inform 

ation of other employees or applicants as a part of such employee's 

essential job functions discloses the compensation of such other em 

ployees or applicants to individuals who do not otherwise have acces 

s to such information, unless such disclosure is in response to a form 

al complaint or charge, in furtherance of an investigation, proceeding, 

hearing, or action, including an investigation conducted by the emplo 

yer, or is consistent with the [contractor/seller]'s legal duty to furnish 

information. 

(d)The [contractor/seller] will send to each labor union or representat 
ive of workers with which it has a collective bargaining agreement or oth er 
contract or understanding, a notice to be provided by the agency contr 
acting officer, advising the labor union or workers' representative of the 
[contractor/seller] 's commitments under section 202 of Executive Order 
11246 of September 24, 1965, and shall post copies of the notice in cons 
picuous places available to employees and applicants for employment. 

(e)The [contractor/seller] will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

f)The [contractor/seller] will furnish all information and reports re 
quired by Executive Order 11246 of September 24, 1965, and by the 
rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by 
the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, 
and orders. 

(g)In the event of the [contractor/seller]'s non-compliance with 
the nondiscrimination clauses of this contract or with any of such rule 
s, regulations, or orders, this contract may be canceled, terminated or 
suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in accordance 
with procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and remedies in 
yoked as provided in Executive Order 11246 of September 24, 1965, 
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.  

(g)In the event of the [contractor/seller]'s non-compliance with the 
nondiscrimination clauses of this contract or with any of such rules, 
regulations, or orders, this contract may be canceled, terminated 
or suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in acc ordance 
with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed 
and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 
(h) The [contractor/seller] will include the provisions of paragraphs 
(a) through (h) in every subcontract or purchase order unless exe 
mpted by rules, regulations, or orders of the Secretary of Labor 
issued pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be binding upon 
each sub[contractor/seller] or vendor. The [contractor/seller] will 
take such action with respect to any subcontract or purchase order 
as may be directed by the Secretary of Labor as a means of 
enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the [contractor/seller] 
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/ 
seller] may request the United States to enter into such litigation to 
protect the interests of the United States. 

17. Equal Opportunity for Workers with Disabilities 

1.The [contractor/seller] will not discriminate against any e 
mployee or applicant for employment because of physical or mental 
disability in regard to any position for which the employee or applican 
t for employment is qualified. The [contractor/seller] agrees to take aff 
irmative action to employ and advance in employment individuals wit 
h disabilities, and to treat qualified individuals without discrimination o 
n the basis of their physical or mental disability in all employment pra 
ctices, including the following: 

i.Recruitment, advertising, and job application procedures; 
ii.Hiring, upgrading, promotion, award of tenure, demotion, 

transfer, layoff, termination, right of return from layoff and rehiring; 
iii.Rates of pay or any other form of compensation and chan 

ges in compensation; 
iv.Job assignments, job classifications, organizational struct 

ures, position descriptions, lines of progression, and seniority lists; 
v.Leaves of absence, sick leave, or any other leave;  
vi.Fringe benefits available by virtue of employment, 

whether or not administered by the [contractor/seller]; 
vii.Selection and financial support for training, including app 

renticeship, professional meetings, conferences, and other related 
activities, and selection for leaves of absence to pursue training; 

viii.Activities sponsored by the [contractor/seller] including 
social or recreational programs; and 

ix.Any other term, condition, or privilege of employment. 

2.The [contractor/seller] agrees to comply with the rules, regulations, 
and relevant orders of the Secretary of Labor issued pursuant to the 
act. 

3.In the event of the [contractor/seller] noncompliance with the 
requirements of this clause, actions for noncompliance may be taken 
in accordance with the rules, regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the act. 

4.The [contractor/seller] agrees to post in conspicuous places, 
available to employees and applicants for employment, notices in a 
form to be prescribed by the Director, Office of Federal Contract 
Compliance Programs, provided by or through the contracting officer. 
Such notices shall state the rights of applicants and employees as 
well as the [contractor/seller] 's obligation under the law to take 
affirmative action to employ and advance in employment qualified 
employees and applicants with disabilities. 
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The [contractor/seller] must ensure that applicants or employees 
with disabilities are provided the notice in a form that is accessible 
and understandable to the individual applicant or employee (e.g., 
providing Brail or large print versions of the notice, or posting a copy 
of the notice at a lower height for easy viewing by a person using a 
wheelchair). With respect to employees who do not work at a 
physical location of the [contractor/seller] , a [contractor/seller] will 
satisfy its posting obligations by posting such notices in an 
electronic format, provided that the [contractor/seller] provides 
computers, or access to computers, that can access the electronic 
posting to such employees, or the [contractor/seller] has actual 
know ledge that such employees otherwise are able to access the 
electronically posted notices. Electronic notices for employees must 
be post ed in a conspicuous location and format on the company's 
intranet or sent by electronic mail to employees. An electronic 
posting must be used by the [contractor/seller] to notify job 
applicants of their rights if the [contractor/seller] utilizes an electronic 
application process. Such electronic applicant notice must be 
conspicuously stored with, or as part of, the electronic application. 

5.The [contractor/seller] will notify each labor organization or 
representative of workers with which it has a collective bargaining 
agreement or other contract understanding, that the [contractor/ 
seller] is bound by the terms of section 503 of the Rehabilitation Act 
of 1973, as amended, and is committed to take affirmative action to 
employ and advance in employment, and shall not discriminate 
against, individuals with physical or mental disabilities. 

6.The [contractor/seller] will include the provisions of this clause in 
every subcontract or purchase order in excess of $ 10,000, unless 
exempted by the rules, regulations, or orders of the Secretary 
issued pursuant to section 503 of the act, as amended, so that 
such provisions will be binding upon each subcontractor or vendor. 
The contractor will take such action with respect to any subcontract 
or purchase order as the Director, Office of Federal Contract 
Compliance Programs may direct to enforce such provisions, 
including action for noncompliance. 

7.The [contractor/seller] must, in all solicitations or advertisements 
for employees placed by or on behalf of the [contractor/seller], state 
that all qualified applicants will receive consideration for employment 
and will not be discriminated against on the basis of disability. 

18. Dissemination or Disclosure of Information 

No information or material shall be disseminated or disclosed 
to the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

19. Contractor's Status 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 

20. Other Contractors 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor 
shall not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee.  

21. Liens 

The Contractor is prohibited from placing a lien on HA's  
property. This prohibition shall apply to all subcontractors. 

22. Training and Employment Opportunities for  

Residents in the Project Area (Section 3, HUD Act of 

1968;  

24 CFR 135) 

(a) The work to be performed under this contract is subject to 
the requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by 
section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, 
particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 75, which implement section 3. 
As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no 
contractual or other impediment that would prevent them 
from complying with the Part 75 regulations. 

(c) The contractor agrees to send to each labor organization 
or representative of workers with which the contractor has 
a collective bargaining agreement or other understanding, 
if any, a notice advising the labor organization or workers' 
representative of the contractor's commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both employees 
and applicants for training and employment positions can 
see the notice. The notice shall describe the section 3 
prioritization requirements, and shall state the minimum 
percentages of labor hour requirements established in the 

Benchmark Notice (FR-6085-N-04).. 

(d) The contractor agrees to include this section 3 clause in 
every subcontract subject to compliance with regulations in 
24 CFR Part 75, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in 
this section 3 clause, upon a finding that the subcontractor 
is in violation of the regulations in 24 CFR Part 75. The 
contractor will not subcontract with any subcontractor 
where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations 
in 24 CFR Part 75. 

(e) Noncompliance with HUD's regulations in 24 CFR Part 75 
may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD 
assisted contracts 

(f) Contracts, subcontracts, grants, or subgrants subject to 
Section 7(b) of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 5307(b)) or subject to 
tribal preference requirements as authorized under 101(k) 
of the Native American Housing Assistance and Self-
Determination Act (25 U.S.C. 4111(k)) must provide 
preferences in employment, training, and business 
opportunities to Indians and Indian organizations, and are 
therefore not subject to the requirements of 24 CFR Part 
75. 

23. Procurement of Recovered Materials 

(a) In accordance with Section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource 
Conservation and Recovery Act, the Contractor shall 
procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 
247 that contain the highest percentage of recovered 
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materials practicable consistent with maintaining a 
satisfactory level of competition. The Contractor shall 
procure items designated in the EPA guidelines that 
contain the highest percentage of recovered materials 
practicable unless the Contractor determines that such 
items: (1) are not reasonably available in a reasonable 
period of time; (2) fail to meet reasonable performance 
standards, which shall be determined on the basis of the 
guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only 
available at an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased 
under this contract where: (1) the Contractor purchases in 
excess of $10,000 of the item under this contract; or (2) during 
the preceding Federal fiscal year, the Contractor: (i) purchased 
any amount of the items for use under a contract that was 
funded with Federal appropriations and was with a Federal 
agency or a State agency or agency of a political subdivision of 
a State; and (ii) purchased a total of in excess of $10,000 of the 
item both under and outside that contract 
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